
CITY OF BIG TIMBER

JANUARY 2017
POSITION:  Head Lifeguard-WSI  

DEPARTMENT:   Parks and Recreation.

ACCOUNTABLE TO:  City Clerk
SUMMARY OF WORK:  Manages the pool, personnel, scheduling, and public relations.  Provides swimming safety.  Assists in pool and pool area safety, cleaning, and maintenance.  In charge of all swimming activities and scheduling of personnel and classes.  Coordinates, schedules, and maintains related records and statistics for aquatic programs (swim lessons) and personnel at the pool.   
JOB CHARACTERISTICS:
Nature of Work:  This position performs administrative duties in the operation of the pool; schedules activities, maintains pool, collects fees, and keeps records.  Performs duties requiring ability to respond quickly, good judgment, and skills in life saving.  This person oversees the operation of the pool and oversees maintenance and cleanliness of the pool.  Position works outdoors and is exposed to sun, heat, and pool chemicals.  Must be able to work well with all ages of people, especially with children.  Adheres to safety practices.  

Personal Contacts:  Daily contact with the public and other pool employees.

Supervision Received:  Supervision as needed from the Pool Manager(Clerk/Treasurer).

Essential Functions:  In charge of personnel and pool management.  Visually inspect areas; swim; climb ladders; communicate orally; use cleaning equipment; calculate; have physical strength to rescue a heavy adult.

AREAS OF JOB ACCOUNTABILITY AND PERFORMANCE:

Provides and maintains a safe environment for pool patrons; observes, safeguards and controls public swimming; minimizes or eliminates hazardous situations; responds quickly to all emergency situations on the premises; administers emergency first aid.

Prepares schedules for open swimming, instruction, and employee work schedule.               Is a lifeguard during open swim time. Prepares (with the mayor) and enforces all pool rules and regulations.  Adheres to city and departmental policies and procedures. 
Collects fees for public use of pool; keeps daily records of monies collected and number of personnel using pool facility.

Oversees cleanliness of swimming pool and pool area.  Provides a safe and clean dressing area.  Maintains pool filter, heater and chlorinating systems.  Sets up pool and equipment for opening; prepares pool for closing.  Performs other related duties as required. 

JOB REQUIREMENTS:

Knowledge:  This position requires knowledge of safety in and around swimming pools, knowledge of instruction, knowledge of cleaning procedures and health standards. Requires personnel and pool operation management knowledge.  Monitors and maintains pool filtration system.  Monitors pool water chemistry through testing of water samples.  Adjust chemistry as needed to maintain standards.

Skills:  This position requires skills in personnel and pool management; skills in swimming and rescue.

Abilities:  This position requires the ability to respond quickly to emergencies; have good judgment, rapport, and patience; reduce or remove hazards to the public; follow safety procedures at all times; have physical strength to perform duties; communicate effectively orally and in writing; follow verbal and written instructions; establish effective working relationships with fellow employees, supervisors and the public.

EDUCATION AND EXPERIENCE REQUIRED:  

Must possess or acquire a Red Cross Lifesaving Card and CPR Certification.  A current Water Safety Instructor Card.

JOB PERFORMANCE STANDARDS:
Evaluation of this position will be based primarily upon performance of the preceding requirements and duties.  Examples of job performance criteria include, but are not limited to, the following:

· Performs assigned duties following the guidelines of a certified Red Cross Lifeguard.

· Responds quickly to emergency situations.

· Performs all assigned duties and responsibilities in a safe manner.

· Demonstrates ability to supervise and schedule activities and personnel.

· Demonstrates ability to work well with all ages.

· Exercises good judgment in all areas to reduce and eliminate hazards to the public and employees.

· Is knowledgeable of applicable state, federal and local codes.
· Effectively cleans and maintains equipment and facilities.

· Demonstrates good public relations.

· Maintains accurate and timely records.

· Deals tactfully and courteously with the public.

· Observes work hours.

· Demonstrates punctuality.

· Establishes and maintains effective working relationships with fellow employees, supervisors, and the public.

RECEIPT PAGE

I acknowledge that I have received a full copy of the City of Big Timber HEAD LIFEGUARD-WSI job description.
Name_____________________________________

Date______________________________________
I acknowledge that the City of Big Timber provided the above applicant with a 

full copy of the HEAD LIFEGUARD-WSI  job description.

Name________________________Title____________________________
Date______________________________________
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