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 Welcome

 Grant Reporting Overview

 Reporting Requirements

 Who Submits Reports?

 CDBG Monthly Reporting

 HOME  Monthly Reporting

 ESG Monthly Reporting

 CSBG Monthly Reporting

 JAG Quarterly Reporting

 Important Reminders

 Questions & Technical Assistance



Grant Reporting Overview 
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What is the purpose of  Grant Reporting?
 Document the number of clients served and project progress.

 Data is required by respective grant regulations.

 Included in Cobb’s Consolidated Annual Performance and Evaluation 
Report (CAPER). 

If  the data is accurate, it can be useful in: 
 Identifying individual subrecipients experiencing performance problems. 

 Creating a database for analyzing trends among subrecipient activities. 

 Planning monitoring visits.

 Having data available to show elected officials and citizens the activities 
and benefits of the program.



Grant Reporting Overview
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 Data collection systems tells story of funding 

needs.

 When accomplishment data elements are 

inaccurate, the success of the program cannot 

be effectively measured.

 Undercounting data elements can impact future 

grant funding.

Quality of  reporting is a non-negotiable.

Reporting content and frequency may vary, depending on program 

activity and complexity.



Reporting Requirements
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 CDBG - Reporting period is January – December for each

program year. Reporting must continue for 5 years after funds

have been expended.

 HOME - Reporting is required until all funds have been expended.

 ESG - Reporting is required until all fund have been expended

 CSBG - Reporting period is October – September.

 JAG - Report quarterly until funds have been expended.



Who Submits Reporting?
6

 CDBG

 Subrecipients that receive funding for public service projects.

 Subrecipients that receive funding for facility projects that are providing a 

direct service to individuals (Ex. Renovations to a medical clinic).

 HOME, ESG, CSBG, and JAG – All Subrecipients



Reporting: CDBG
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CDBG Monthly Services Report

 Due to CDBG Program Office by the 15th

of the each month by email.

 Report should list total CDBG eligible 
persons served in the current month & 
total CDBG eligible persons during the 
grant period. 

➢ The total number of CDBG-Eligible
persons served during the grant period 
should always exceed 51% or more. 

 Must submit reports for five (5) years

Monthly Reports should always reflect 

the number of  client files maintained.   



Reporting: CDBG
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Reporting: HOME
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HOME Monthly Service Report

 Due from ALL funded entities on the 
15th of each month.

 For example, June Report is due July 
15th

 Report should list total HOME 
eligible persons served in the 
current month & total HOME eligible
persons during the grant period. 

Monthly Reports should always 

reflect the number of  client files maintained.   



Reporting: HOME
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Reporting: HOME
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HOME Monthly Rental Project 
Compliance Report

 Rental Projects require reports 
for duration of affordability 
period (5, 10, or 20) years 
depending upon amount of 
HOME investment.  

 This report is due on the 15th of 
each month.

 Indicate if HOME-assisted units 
are either High or Low Rent Unit 
and Fixed or Floating



Reporting: ESG
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Expand Each Section Before Exporting

Monthly Report should always reflect the number of  client files maintained.   

Monthly Enrollment Demographics pulled 

from ClientTrack are due on the 15th of 

each month. 



Reporting: CSBG
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 Monthly narrative analysis of project 

accomplishments, to include:

 staff activity

 progress toward program goals

 any other phase of Subrecipient activity that 

will assist the County in program evaluation

 Due on the 10th of each month. 

The description should reflect progress towards 

achieving the agreed upon goals listed in the 

Agency’s Scope.



Reporting: JAG

All JAG-funded subgrantees 

must complete a quarterly 

statistical report based on the 

Bureau of Justice Assistance’s 

(BJA) Performance 

Measurement Tool (PMT). 

Reporting Periods & Due Dates: 

Quarter 1 – October 1st thru December 31st

Report Due January 10th

Quarter 2 – January 1st thru March 31st

Report Due April 10th

Quarter 3 – April 1st thru June 30th

Report Due July 10th

Quarter 4 – July 1st thru September 30th Report

Due October10th

14



Reporting: JAG
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Important Reminders
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 Reports should always reflect the number of client files
maintained.

 Submit reports even if services are not provided or expenses
are not incurred.

 The report data should reflect activity from the first day of the
month through the last day.

 Do not include numbers from previous year.

 Subrecipients will be required to submit missing monthly
reports and correct inaccurate reports.



Questions & Technical Assistance

The Cobb County CDBG Program Office is committed to 

ensuring your organization’s project is successful.

Please contact us with any questions you have or to set up 

any technical assistance needed. 



CDBG Program Office Contacts

 Kimberly Roberts, Director                                       

 robertsk@cobbcountycdbg.com

 770-528-1457

 Rabihah Walker, Deputy Director

 rwalker@cobbcountycdbg.com

 770-528-1464

 Vanessa Richards-Dowd, Program Administrative 

Specialist and JAG

 vdowd@cobbcountycdbg.com

 770-528-1455

 Monique Guildford, Planning Specialist and HOME

 mguilford@cobbcountycdbg.com

 770-528-1460

 Ashley Baldwin, Program Specialist, Housing Rehab 

 abaldwin@cobbcountycdbg.com

 770-528-7980

 Tracey Bailey, Program Specialist, ESG, EFSP, CSBG, COC 

 tbailey@cobbcountycdbg.com

 770-528-1459

 Caticah Wallace, Grant Accountant

 cwallace@cobbcountycdbg.com

 770-528-7978

CDBG Program Office Main Phone

770-528-1455
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