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Part 1:  REGISTRATION…

Go to the CivicRec1 software website.   

The Web address for CivicRec1 is:  

https://secure.rec1.com/GA/cobb-county-

ga/catalog

Use Copy-Paste to place the address into your Web 

Browser.  

Click on the first result on your browser; it should 

be: Catalog - Cobb County PARKS, Senior Services, 

Government ... - Rec1

You will now be able to work with the CivicRec1 

software while you continue to view this tutorial.  

https://secure.rec1.com/GA/cobb-county-ga/catalog
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwj1uZWM1uTaAhVPmeAKHcoTD1cQFggnMAA&url=https://secure.rec1.com/GA/cobb-county-ga/catalog&usg=AOvVaw2MEmnv5dgbuYmpjshyQkft




Select “Organization” and fill in 

the blanks for the numbered boxes 

shown…see next slide for detailed 

instructions.





You complete registration by 

clicking this box…

You can add members to the 

account you created in this 

area.  (optional)



This completes the account set-up portion of your tutorial. The slides that

follow show you how to book a multi-purpose room and make payment.

Please remember that the fee to book a Cobb County Public Library System

multi-purpose rooms is $25.00 per meeting. The fee is not refundable, so

please book your room carefully. Also, please remember that if you do not

see an availability at one library, you can check the calendar for other

locations.

Now…we continue with the booking portion of your tutorial…



CivicRec:  Part 2 - Bookings
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Online

A Powerpoint Presentation



Click here to select 

“Library Facility 

Rental.”



Select Library from list.



Here you will 

log-in.  If an 

account was not 

already created, 

it could be done 

from here as 

well.  



• Once you have logged-in or created an account, you can choose a date 

and make a reservation.

• The calendar uses a color code to show availability.  GRAY – not 

available; ORANGE – partial availability; GREEN – full availability.

• When you choose a day, the available times will be displayed.  You can 

then choose your time and click, “Add to Cart.” 





Click checkout to 

proceed…



There are prompts that will need to be answered before continuing…

• You should provide the number of people you expect to attend

• You should indicate whether or not you will use the kitchen.

• Click “Submit Responses.”

See next slide for screenshot… 















This completes your tutorial. We hope you will enjoy booking your multi-
purpose room from home.

CivicRec1 is a software product that allows customers to book space
within venues managed by several Cobb County Government
departments.

Thank you!
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