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Housekeeping
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Please mute your 

phone/computer.

Please sign-in the chat box with 

your name and organization 

name.

Use the chat box to ask questions.

Technical Difficulties? Try exiting 

the webinar  and logging back in.



CSBG PROGRAM OVERVIEW

The Community Services Block Grant (CSBG) is a federally

funded program that provides formulaic grants to alleviate the

conditions of poverty in communities. The objective of CSBG is

to address the causes of poverty by implementing programs and

services that empower low-income families and individuals,

revitalize low-income communities, and improve the economic

self-sufficiency of low-income customers.

CSBG funding supports projects that:

• Lessen poverty in communities

• Address the needs of low-income individuals including the 

homeless, migrants and the elderly

• Provide services and activities addressing employment, 

education, better use of available income, housing, nutrition, 

emergency services and/or health
.



Eligible 
Services: 

• Education including tutoring, GED 
Literacy, and Parent Education 

• Emergency Services including 
rental, utility, food assistance 

• Health including medical and dental 
assistance

• Nutritional Meal Programs

• Income Management and Credit 
Recovery

• Housing Placement 

• Self Sufficiency to include 
employment and job retention, 
transportation, day care services 
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▪ Eligible Costs:
▪ Labor, supplies and materials

▪ Operations and maintenance of 
facility where service occurs

▪ Payments related to the   
provision of eligible services

▪ Cannot just provide operational 
support to nonprofits

▪ Must document costs

Eligible Services & Costs
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1. Nonprofit status for at least one (1) full year, or two (2) full years of operating as a subsidiary (a 

corporation owned or controlled in whole or in part) of a nonprofit entity, or a local governmental entity or 

agency within Cobb County.

2. Verification of registration with the Georgia’s Secretary of State Office at the time of application.

3. Verification of registration with the U.S. System for Award Management and be free from debarment.

4. An active Board of Directors within the last 12 months.

5. The applicant must have an audit or (audited financial statements if budget is less than $25,000

annually) prepared by a qualified accountant or accounting service, covering the last two most recent 

reporting periods of operation.  Audit findings will make the applicant ineligible to receive assistance.  

6. Written copy of financial management procedures, including staff responsibilities and required 

procedures.

7. At least twelve (12) months experience directly related to the proposed project or program.

8. Proof of insurance for the following types of insurance, as applicable for services provided: General 

Liability, Auto Liability, and Worker’s Compensation 

Minimum Applicant Requirements



Client Eligibility 
U.S. Citizen or 

legally-admitted alien

Cobb County 
resident

Household income not to 
exceed 125% of the 

Federal Poverty Guideline
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Clients must meet 

the following criteria 

to be eligible for 

services: 



Federal Poverty guidelines
Effective:  January 17, 2021

Source: Federal Registrar, Vol.85,

CSBG MAXIMUM 
HOUSEHOLD INCOME 

LIMITS
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FAMILY SIZE
125% OF POVERTY 

GUIDELINE

1 $15,900

2 $21,550

3 $27,150

4 $32,750

5 $38,350

6 $43,950

7 $49,550

8 $55,150

*For each additional household member beyond eight (8) add 

$5,600



8

Application Overview 



Application Registration Instructions

• ALL APPLICANTS MUST REGISTER TO APPLY

• When a user registers to a SurveyMonkey Apply site as an applicant, an 
account is created for them within the SM Apply database.

• However, registration is site-specific. Therefore, even if the user has an 
account within SM Apply they will need to re-register for our site.

• When registering, applicant must ensure that the password that they enter 
and confirm matches the password that exists within SM Apply. If 
necessary, they will also be able to reset their password during this 
process.

• Once you have registered, an account will be created within the  site and 
then you will be able to login in the future. If a password is reset for the 
profile, the updated password will be applied to all sites where the profile 
exists.
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First-time applicants should select the 
“Register” button to access the application

Application Registration  
Instructions
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Application Registration  
Instructions

1
Register using any 

email

2

Select to register as 
an  organization

3

Enter first name, last 
name, email, and 

password

Once you complete 
the registration you 
will receive an email 

to validate your 
account



Account Validation 

Applicant will receive an email to confirm email address to 

validate account and a confirmation of registration email
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How To Set Up 
An Organization
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Application Page
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Click

•After you register as an organization 
you will be directed to the home 
page; click programs to apply.

Name

•You will be requested to name your 
application the moment you click to 
apply to the program.

Click

•If you don’t see the application on 
your home page, click the (Tab 
programs)
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Application Submission

To be able to submit your application you will first need 

to complete all required tasks within your application.
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How To Add Member To 
Application

4



• Once a member was added to 

your account. You may return to 

the application and click the add 

member tab within the form.

• A second screen will open to 

click on the member's name you 

wish to add to the application. 
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How To Add Member To 

Application cont.
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Application Upload Error
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Application Preview/Print/Download 
Application 



Edit A Completed Application 

Edits can be made to a complete application until the 

application cycle ends.
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C

APPLICATION 
SECTIONS

21
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Important: Program Category

Should be an eligible CSBG Activity

(i.e. education, employment, health &

social development, housing, income

management or self-sufficiency/

multiple domain).

Application Sections 1-2



23

Application Sections 3-4

Important: Requested Funding

The total amount requested should match

the amount listed on the Budget Sheet.
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Application Section 5

Important: Organization Capacity

Organization list number and names

of key staff for the requested project.
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Application Section 6-7

Important: CSBG 

Population Served

The target population

should clearly identify

the category of persons

to be served (i.e.

seniors 62+, homeless,

abused children or

women or persons with

disabilities).



Application Section 8

Important: Services & Projected 

Outcomes

Select the proposed services (eligible 

CSBG activities) from the drop-down 

boxes and indicate the number of 

outcomes projected for the 2023 Program 

Year.

*Please use scroll bar to scroll to the 

right to make additional selections. 

***Make sure to selected service under 

the correct type***
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Application Section 

9-10
Important: Narrative

Provide details regarding 

the organization’s 

experience with record-

keeping.  Please, describe 

the project for which you're 

requesting funds. 



Application Section 10.1-10.4

Narrative: Provide evidence of

the need for the project you are

seeking funds. Make a list of the

methods that will be utilized to

attain the objectives and

outcomes for the CSBG proposed

Activity.
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Application Section 11-12

Important: Budget Narrative:

Describe in detail how will grant

funds be used to support your

program.

Important: Budget

Identify the amount of CSBG funds requested

and the amount of Other funds for the project.

The total funds should equal the amount of

CSBG funds requested and secured funds for

the project. The total amount requested should

match the amount listed in Section III of the

application.
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Upload required documents for 

Attachments 1-9.  Each upload 

must be a single PDF.

Utilize the checklist to ensure all 

required documents are include 

in the application.  

Application Attachments 1-9 

& Checklist
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Conflict of Interest

Please check the appropriate boxes 

regarding Conflict of Interest and 

Acknowledgement of Responsibility.

Organizations with a relationship 

with Board or BOC will not be 

excluded from funding. 

Authorized Representative

Remember to sign and date your 

application.

Acknowledgements & Certification



Helpful Application Tips  
Points to consider when completing the Application for funding:
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Preparing the Grant Application

❖ Ensure budget amounts are consistent in the 

application.

❖ Provide detailed project descriptions and 

performance outcomes.

❖ Make sure the service population is clearly 

identified.

❖ Describe record-keeping and/or reporting methods.

❖ Ensure application is tailored to specific grant 

program and program year.

❖ Proofread your application prior to submission.

❖ Allow sufficient time to complete the application.

❖ Be aware of eligible/ineligible costs.

Organizational and Administrative Capacity

❖ Clear plans and internal policies to deliver the

proposed services.

❖ Adequate staff dedicated to the project to 

deliver the proposed services.  

❖ A formalized system for tracking annual 

performance outcomes.

Financial Capacity

Consider what percentage of the agency’s budget 

are contributed by grant funds in determining if 

projects can be sustained in the case of delayed 

reimbursements.



Helpful Application Tips  
Points to consider when completing the Application for funding

Reimbursable Grants

❖ Funding is provided to grant 

subrecipients after expenses have 

been incurred by the agency. 

Grant funds are reimbursable to 

the receiving agency based on 

actual receipts submitted for 

eligible projects.

❖ Clearly indicate the organizational 

financial capacity to front program 

costs. 

Program Areas

❖ Clearly define how you 
intend to service your 
targeted population for 
each grant.

❖ Ensure that the proposal 
narrative in the grant 
application corresponds to 
an eligible activity of the 
grant in which you are 
seeking funding for. 

Leveraging and Collaboration

❖ Collaboration and Resource 
Leveraging can improve your 
capacity by working with others 
that complement your mission 
and allow smaller organizations to 
learn from experts in the field.

❖ Grant applications should identify 
organization’s partners and 
leveraging resources from other 
sources.

❖ Provide detail description that the 
organization has secured funding 
from other resources to use for 
the proposed activity.
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Grant Application Review Process

1. An Applications Review Committee comprised of CDBG Program Office staff, County staff, and 

other impartial stakeholders in the community convene to review applications.

2. Application Rating Forms and Site Visit Forms are distributed to the Committee for scoring and 

site assessment. This process may take up to 4-6 weeks. 

3. The Committee will meet to discuss results and determine funding recommendations.

4. A Public Notice is published with a 30-day public comment period and a Public Review 

Meeting is held to receive comments on the recommendations.

5. Upon completion of the 30-day public comment, an Agenda Item is prepared for approval by the 

Board of Commissioners (BOC)..

6. Funding approvals/declinations notices are sent after BOC approval.  
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Cobb County CDBG 
Program Office
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192 Anderson Street, Suite 150

Marietta, GA 30060

Phone:

770-528-1455

Email: Info@cobbcountycdbg.com

Website:  www.cobbcounty.org/cdbg


