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OW TO SEARCH A VENDOR
OME SCREEN TOP ROW

K FIND A VENDOR

Find a Vendor

O THE VENDOR CUSTOMER SCREEN

Vendor/Customer

~ Search

Legal Name Alias/DBA Vendor/Customer

v Search

Alias/DBA Vendor/Customer

Last Name Vendor Active Status
Taxpayer ID Number ‘ |

Legal Name

VSS Registered
Customer Active Status ‘




ARCH BY LEGAL NAME OR ALIAS

CHING FOR A VENDOR BY NAME YOU CHOOSE ON E 10 SEARCH BY

Legal Name

*INCREDI*HULK*

Alias/DBA

INCRED*HULK|

Vendor/Customer

V5*14880|

Taxpayer ID Number

IF the VENDOR NAME is “THE INCREDIBLE GREEN HULK”

Always use an * as a wildcard for a wider search in the event you are not
100% sure how exactly the name is entered in the system

An * in front of a word will search for what you typed and show names that have
something in front of what you typed, i.e. “The”

An * behind a word will search for what you typed and show names that have
something behind what you typed, i.e. “LLC”

An * in the middle of a word will search for what you typed and show names
that have something in the middle of the words you typed, i.e. “Green”




SEARCH A VENDOR continued....

ONCE YOU HAVE CLICKED SEARCH ADVANTAGE WILL SHOW THE RESULTS BELOW FROM THE PARAMETERS ENTERED

This search window will provide the following

TO VIEW THE

VENDOR
VENDOR/CUSTOMER LEGAL NAME ALIAS NAME VENDOR ACTIVE INFORMATION,

CLICK THE 3
(Vendor Number) STATUS DOTS

Grid Actions

Ei o

1-1of 1 Records View per Page - @ 50 100 € < Pagelofl >
Vendor/Customer % Legal Name % Alias/DBA % Vendor Active Status 5 Customer Active Status % Attachments
. VS0000014880 INCREDIBLE HULK Inactive Inactive 4
/’T‘
CLICK VIEW 5 it
TO OPEN THE VENDOR CUSTOMER v
TABLE _
El Copy
iL_ Delete

Related Actions

Related Pages




WING THE VENDOR CUSTOMER TABLE (VCUST

VENDOR CUSTOMER
HEADER TAB

Vendor/Customer ©

Vendor/Customer: VS0000014880 | Legal Nanfe: INCREDIBLE HULK | Alias/DBA: -

Vendor/Customer Business Type Service Area Commodity W-8 Form Authorized Department Prevent Spending Prevent Orders Certification (1)

~ Vendor/Customer

Vendor/Customer Legal Name Alias/DBA

V80000014880 INCREDIBLE HULK -

Organization Type
Individual

First Name Middle Name Last Name
INCREDIBLE - HULK

Company Name Location Name




VIEWING THE VENDOR CUSTOMER TABLE (VCUST)

VENDOR
ADDRESS TAB ALWAYS VERIFY YOUR VENDOR ADDRESS

Vendor/Custdgmer <

Vendor/Customer: VS00000Q4880 | Legal Name: INCREDIBLE HULK | Alias/DBA: -

Vendor/Custome Address (3) Businesy§Type Service Area Commaodity W-8 Form Authorized Department Prevent Spending Prevent Orders Certification (1)

VENDOR CUSTOMER ADDRESS TAB DISPLAYS ALL AVAILABLE ADDRESSES FOR THIS VENDOR

Address ID Address Type Street 1 Street 2 City State/Province Zip/Postal Code

ADD000000002

Payment 100 CHEROKEE STREET MARIETTA
» AD0000000002 Ordering 100 CHEROKEE STREET - MARIETTA GA 30090

» ADO0DODO00O0Z Web Registrar 100 CHEROKEE STREET - MARIETTA GA 30090

ADDRESS TYPES
PAYMENT
ORDERING +x*JF THE ADDRESS ON YOUR INVOICE IS NOT ON THE ADDRESS TAB
WEB REGISTRAR YOU MAY HAVE THE WRONG VENDOR MAKE SURE TO VERIFY BEFORE

USING THAT VENDOR ID****



SEARCHING BY VENDOR ADDRESS

SEARCHING FOR A VENDOR BY ADDRESS USING THE SIDE MENU

CLICK ON THE PAPER ICON CLICK ON THE VENDOR INQUIRY CLICK ON MASTER ADDRESS
SEARCH

~ Vendor Inquiry

A ) Cobb County
GOVERNMENT Vendor/Customer

Vendor Transaction History

l Transacti

H

5 E Vendor Landing Page

& > |

Create an

Vendor Invoice Registry

=
Vendor Payment History

Master Address Search I

ﬁ » Payment Inquiry

Historical




ARCHING BY VENDOR ADDRESS continued...

THIS WILL TAKE YOU TO THE ADDRESS PAGE

Address

v Filters

Headquarters Account

City

Pit Stop Sanitation Sepices

PO Bo:

prings GA 30127

LUnited States

City
POWDER*

STREET 1>

*1695

Use an * in front of the # because you
wouldn’t know if vendor enrollment put a
space or dots in
PO, P.O, P O.

Using * in front letsAdvantage4 know to
look for anything with this number and it
it may contain words in front.

Same for City, you can type less by using
the *




SEARCHING BY VENDOR ADDRESS continued...

BASED ON YOUR GIVEN PARAMETERS RECORDS WILL BE RETURNED BELOW

Grid Actions
{ Pagelofl >

View per Page - @

1-2of 2 Records
Street 2 City State/Province

AddressiD % Street 1

Headquarters Account <

PO BOX 1695 POWDER SPRINGS

PO BOX 1695

» 0016722 .
TO VIEW THE VENDOR CUSTOMER THIS BELONGSTO USE THE 3 DOTS

CLICK- RELATED PAGES
RETURNS ONLY ACTIVE VENDORS

Legal Name = Alias/DBA =

HOMETOWN PORTABLES LLC PIT STOP SANITATION SERVICES INC

VENDOR CUSTOMER ID
Related Pages LEGAL NAME
ALIAS/DBA

Related Pages

CLICK- VENDOR/CUSTOMER DETAIL

Vendor/Customer Detail
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