
RESOLUTION 2022-C 

RESOLUTION 2022-C 

A RESOLUTION OF THE TOWN OF EATONVILLE, WASHINGTON  
AUTHORIZING THE MAYOR TO EXECUTE AN EMPLOYMENT AGREEMENT 

WITH SETH BOETTCHER AS PUBLIC WORKS DIRECTOR  
 

WHEREAS, the Town has the need for a Public Works Director; and 
 
WHEREAS, the Town believes that Seth Boettcher has the required skills and experience 

to serve the Town as the Public Works Director; and 
 

WHEREAS, the employment agreement, attached hereto as Exhibit A, outlines the terms 
and conditions of Mr. Boettcher’s employment with the Town; now, therefore, 

 
 THE TOWN COUNCIL OF THE TOWN OF EATONVILLE, WASHINGTON, 
HEREBY RESOLVES AS FOLLOWS: 
 

THAT:  The Town Council approves, and the Mayor is authorized to execute, the attached 
employment agreement with Seth Boettcher. 
 

PASSED by the Town Council of Town of Eatonville and attested by the Town Clerk in 
authentication of such passage this 7th day of February 2022. 

 
 

   

   

         
  David Baublits, Mayor 
 
 
 
 
ATTEST: 
 
 
     
Miranda Doll, Town Clerk  
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EMPLOYMENT AGREEMENT  
BETWEEN TOWN OF EATONVILLE AND SETH BOETTCHER 

REGARDING PUBLIC WORKS DIRECTOR POSITION 
 
 
 1. Date and Parties.  This Employment Agreement (“Agreement”), for reference 
purposes only, is dated this ___ day of February 2022, by and between the Town of Eatonville, a 
Washington municipal corporation (“the Town”), and Seth Boettcher (“Mr. Boettcher”). 
 
 2. Recitals.   
 

a.  The Town believes that it is in its best interests to offer Mr. Boettcher 
employment as its Public Works Director pursuant to the terms of this Agreement.  

 
b.  Mr. Boettcher accepts the Town’s offer of employment pursuant to the terms of 

this Agreement. 
 
c.  The purpose of this Agreement is to define the terms and conditions of Mr. 

Boettcher’s employment with the Town. 
 
d.  In consideration of the foregoing and the mutual covenants hereinafter 

exchanged, the parties agree to the terms and conditions set forth in this Agreement.   
 

3. Appointment to the Public Works Director Position.  The Town hereby appoints 
Mr. Boettcher, effective January 24, 2022, to the position of Public Works Director.  Mr. 
Boettcher’s employment with the Town shall be “at-will”, meaning that the Town or Mr. Boettcher 
can terminate their employment relationship at any time, with or without cause, for any reason or 
for no reason at all.  Mr. Boettcher hereby accepts this appointment and the terms and conditions 
of this Agreement. 
 

4. Term.  As stated in Section 3 of this Agreement, Mr. Boettcher shall be an at-will 
employee and either party may terminate this Agreement at any time, without or without cause, 
for any reason or for no reason at all.   
 

5. Duties.  Mr. Boettcher shall perform all duties and obligations of the Public Works 
Director as required by law, and such other duties as are assigned to him by the Mayor (or his 
designee) as determined appropriate in the Mayor’s sole discretion.  The job duties of the Public 
Works Director position shall include, but are not limited to, those set forth in the Job Description 
attached hereto, and incorporated herein by this reference, as Exhibit 1 and as said Job Description 
may be amended in the future in the Town’s sole discretion.  In addition, Mr. Boettcher shall attend 
all special and regular meetings of the Town Council, unless excused, and such other meetings as 
required by Mayor.  Mr. Boettcher shall report to the Mayor (or his designee), who shall be his 
supervisor.  Mr. Boettcher further agrees to read, consult and follow all Town policies, procedures, 
ordinances, resolutions, regulations, rules, and the like.  Mr. Boettcher also agrees to comply with 
all applicable law and authority.   
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6.   Salary.  Mr. Boettcher shall receive a salary of $120,000.00 per year, which shall 
be paid in accordance with the procedures for other employees of the Town.  His annual salary 
shall be prorated for the calendar year 2022 based upon his start date of January 24, 2022.  Mr. 
Boettcher’s performance as the Public Works Director may be reviewed annually, or at such other 
times as determined appropriate by the Mayor in his sole discretion.  The Mayor may, in his sole 
discretion, grant Mr. Boettcher a performance-based increase in his base salary, based upon his 
performance, market conditions, and such other factors as the Mayor deems appropriate.  Mr. 
Boettcher, however, recognizes and agrees that he is not entitled to receive any performance-based 
increase. Mr. Boettcher shall receive a Cost of Living Adjustment (“COLA”) as otherwise 
provided to Town employees.  Mr. Boettcher shall be an “exempt employee” and not entitled to 
overtime compensation. 
 

7. Work Schedule.  Mr. Boettcher’s work schedule and expected working hours shall 
be determined by the Mayor as he deems appropriate in his sole discretion.  As an “exempt 
employee”, Mr. Boettcher shall be required to work the necessary hours to satisfactorily perform 
the duties of his position.  It is expected Mr. Boettcher shall be generally present and available 
during the Town’s normal business hours and that the duties of his position will require him to 
work at least 40 hours or more per workweek. 
 

8. Benefits.  Mr. Boettcher will receive the benefits set forth in this Section beginning 
on the effective start date of his employment. 

 
 a.  Sick Leave.  Mr. Boettcher shall be entitled to accrue sick leave at the rate of 

eight (8) hours of sick leave per month. Sick leave shall be available for Mr. Boettcher’s use 
immediately upon accrual.  Mr. Boettcher’s use of sick leave shall be in accordance with the 
Town’s policies as said policies currently exist and as they may be modified in the future in the 
Town’s sole discretion. The current Town policy in this regard is attached hereto as Exhibit 2 and 
incorporated by this reference.  

 
 b.  Compensatory Time.   Mr. Boettcher shall start his employment with 120 hours 

of compensatory time, which will have no cash value in the event the hours have not been used in 
full at the time Mr. Boettcher ceases to be employed by the Town.   

 
c.  Vacation Leave.  Mr. Boettcher shall accrue vacation leave at 5.67 hours per pay 

period which equates to seventeen (17) days per year. Vacation leave shall be available for Mr. 
Boettcher’s use immediately upon accrual.  Mr. Boettcher’s use of vacation leave shall be in 
accordance with the Town’s policies as said policies currently exist and as they may be modified 
in the future in the Town’s sole discretion. The current Town policy regarding vacation leave is 
attached hereto, and incorporated herein by this reference, as Exhibit 2. 
 

d.  Holidays.  Mr. Boettcher shall be paid for observed Town holidays pursuant to 
the Town’s holiday schedule in its current form and as it may be modified in the future in the 
Town’s sole discretion.  The Town’s current holiday schedule is attached hereto as Exhibit 2 and 
incorporated herein by this reference. 
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e.  Retirement Benefits.  Mr. Boettcher shall receive such retirement benefits as are 
mandated by state law or any other applicable authority for his position with the Town and 
consistent with the Town’s retirement benefits policies as said policies currently exist and as they 
may be modified in the future in the Town’s sole discretion. The current Town policy regarding 
retirement benefits is attached hereto as Exhibit 2 and incorporated herein by this reference. 
 

9. Termination of Employment.   
 

a.  By the Town.  As set forth in Sections 3 and 4 above, the parties recognize and 
acknowledge that Mr. Boettcher is an at-will employee and agree that the Mayor may terminate 
Mr. Boettcher and this Agreement at any time, without or without cause, for any reason or for no 
reason at all, with or without prior notice. 

 
b.  Resignation by Mr. Boettcher.  In the event Mr. Boettcher elects to terminate 

employment with the Town for any reason, Mr. Boettcher agrees to provide the Town with not 
less than fourteen (14) days’ notice prior to the effective date of said termination of employment.  
Notwithstanding the foregoing notice requirement, and recognizing Mr. Boettcher’s at-will 
employment status, nothing shall prevent Mayor upon receiving Mr. Boettcher’s notice of intent 
to terminate his employment from releasing Mr. Boettcher prior to the expiration of said notice.  
Nothing in this Section shall be construed as altering the at-will nature of Mr. Boettcher’s 
employment with the Town. 
 

10. Best Efforts.  During the term of this Agreement, Mr. Boettcher agrees and 
covenants to devote his best efforts to his employment with the Town under the terms of this 
Agreement.  Mr. Boettcher further agrees to conduct himself in a lawful, professional, ethical, and 
appropriate manner that reflects well upon himself and the Town at all times. 

 
11.   Notices.  All notices and other communications provided for by this Agreement 

shall be in writing and shall be deemed to have been given at the time the same is delivered in 
person or mailed by certified mail addressed as follows: 

 
 To the Town:  Mayor 

Town of Eatonville 
    P.O. Box 309 

201 Center Street W  
    Eatonville, WA  98328 
 
 To Mr. Boettcher: Seth Boettcher 
    13320 Alder Mashell Road E 
    Eatonville, WA  98328 
 

Either party wishing to change the address to which notices and other communications under this 
Agreement shall be sent shall give written notice of such change to the other party. 
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12. Personnel Policies.  Mr. Boettcher shall abide by and his employment with the 
Town shall be subject to the Town of Eatonville’s Personnel Policies, a copy of which is attached 
hereto as Exhibit 2 and incorporated by this reference. 

 
13. Bonding.  The Town shall bear the full costs of any fidelity or other bonds required 

of Mr. Boettcher under any law or ordinance associated with performing his duties as the Public 
Works Director.  

 
14.   Waiver of Breach.  The waiver or failure of either party to insist in any one or more 

instances upon performance of any term, covenant or condition of this Agreement shall not be 
construed as a waiver of future performance of any such term, covenant or condition, but the 
obligations of either party with respect to such term, covenant or condition shall continue in full 
force and effect.  No course of dealing shall be implied or arise from any waiver or series of waivers 
of any right or remedy hereunder. 

 
15.   Severability.  Each provision of this Agreement shall be interpreted where possible 

in a manner necessary to sustain its legality and enforceability.  If any provision of this Agreement 
shall be unenforceable or invalid under applicable law, such provision shall be limited to the 
minimum extent necessary to render the same enforceable or valid.  The unenforceability of any 
provision of this Agreement in a specific situation, or the unenforceability of any portion of any 
provision of this Agreement in a specific situation, shall not affect the enforceability of (i) that 
provision or portion of provision in another situation or (ii) the other provisions or portions of 
provisions of this Agreement if such other provisions or the remaining portions could then continue 
to conform with the purposes of this Agreement and the terms and requirements of applicable law. 

 
16. Assignment.  Mr. Boettcher may not assign any of his rights or obligations under 

this Agreement without the Town’s prior written consent, which the Town may withhold in its 
sole discretion.  Subject to the foregoing, this Agreement shall be binding upon and inure to the 
benefit of the parties hereto and their respective heirs, administrators, executors, successors, and 
assigns.  

 
17.   Governing Law and Venue.  This Agreement shall be governed by the laws of the 

State of Washington without regard to conflict of laws principles.  The venue of any controversy 
or claim arising out of, or relating to, this Agreement or the breach thereof shall be Pierce County, 
Washington. 
 

18. Opportunity for Independent Review by an Attorney.  Mr. Boettcher represents 
that: (a) he has had a reasonable time to consider this Agreement, (b) he has had the opportunity 
to have this Agreement reviewed by his attorney if he so desired, (c) he fully understands the 
significance and consequences of this Agreement, and (d) he has voluntarily signed this Agreement 
after full reflection and analysis. 
 
 19. Entire Agreement.  This Agreement embodies the entire agreement and 
understanding between the parties with respect to the subject matter hereof and supersedes any 
and all prior oral and written agreements and understandings between the Town and Mr. Boettcher.  
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 20. Representations.  Mr. Boettcher represents and warrants that he is eligible to work 
for the Town and that he is under no contractual obligation which would prevent him from 
accepting employment with the Town and/or executing this Agreement. 
 
 21. Amendments.  This Agreement shall not be amended or modified orally, but only 
by a written instrument executed by each party to this Agreement.  
 
 IN WITNESS WHEREOF, the parties hereto shall be deemed to have executed this 
Agreement on the date written in above. 
 
Town of Eatonville:  
    
   
By: _____________________________   _____________  

David Baublits, Mayor    Date 
 
Attest: 
 
 
By: _____________________________   _____________ 

Miranda Doll, Town Clerk    Date 
 
Employee: 
 
 Seth Boettcher represents and acknowledges that he has read this Agreement in its entirety 
and has had an opportunity to fully review the Agreement.  He further represents and acknowledges 
that it is his understanding that this Agreement has been reviewed and approved by the Town of 
Eatonville Attorney on behalf of the Town only, and not on behalf of Mr. Boettcher.  Mr. Boettcher 
further acknowledges that he has been advised that he has the right to consult independent legal 
counsel concerning this Agreement, and that by signing this Agreement he acknowledges that he 
has afforded himself the opportunity to do so, or hereby expressly waives his right to have the 
Agreement reviewed by independent legal counsel, and agrees to the terms hereof by signing the 
same.  This Agreement may result in relinquishing significant and substantial rights in the case of 
termination of employment or otherwise and thus should be read carefully.  By signing this 
Agreement, Mr. Boettcher acknowledges that he has made an intentional and knowing waiver of 
those rights.  
 
 
By: ______________________________  _____________ 

Steven Boettcher     Date 
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TOWN OF EATONVILLE 
Position Description 

 
Job Title: Public Works Director   Department: Public Works 
Reports to: Mayor     FLSA: Exempt 
Compensation: See current employment contract Date: February 2022 
 
SUMMARY: 
The Public Works Director administers public works functions for the Town of Eatonville, which 
includes oversight, directing and providing the administration of parks, cemetery, Town property 
and buildings, engineering and development review, public water system, public sewer system, 
stormwater system, solid wastes and streets / public right of way.   
 
SCOPE: 
The Public Works Director will direct and manage the operations of the Public Works 
Department. The Director shall supervise the public works lead positions in the operation and 
maintenance of the water, wastewater, stormwater, power, streetlights and solid waste utilities. 
Additionally, the Director shall oversee and provide for the administration of the buildings and 
grounds, parks, public works equipment maintenance, public streets and right of way. The 
Director shall oversee and review all development permits with respect to infrastructure issues 
and stormwater compliance, licenses for drainage, paving, site improvements, wastewater and 
water service and public improvements for land subdivisions in cooperation with the Planning 
Department and Public Works Operations & Maintenance. Additional duties may be assigned by 
the Mayor such as emergency management issues, policy drafting or review, grant applications, 
Town planning documents or projects, representing the Town in projects or issues that affect the 
Town, council retreats and other duties as assigned.   
 
WORK ENVIRONMENT: 
Work is primarily performed in an indoor office setting with extended periods at the computer, 
sitting or standing. Includes some outdoor visits to project sites and exploring more remote areas 
of the Town. Physical effort is needed to move, lift and carry equipment, supplies and materials. 
Basic communication skills such as talking, seeing and hearing are needed for frequent person-
to-person contact and telephone usage.  The nature of the work has frequent interruptions and 
contact with the public and staff and requires strong communications skills. 
 
ESSENTIAL FUNCTIONS: 

 Manage and direct Public Works personnel, consultants, programs, and budgeted 
resources to achieve established goals.  

 Provide Town Engineer and engineering functions.  
 Provide for the review of and updates to the wastewater, water, storm drainage and street 

system maps, public works standards, comprehensive plans, Town ordinances and other 
data. 

 Assist in ensuring utilities are operated in conformance with all applicable rules and 
regulations at the federal, state and local level. 

 Oversee, direct and supervise Public Works Superintendents and crew to (below list is 
not all inclusive):  
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o Operate, manage, improve, maintain, repair and plan for the public water system, 
public sewer system, streetlights, power distribution system, stormwater system, 
the streets / public right of way 

o Maintenance and operation of Town parks, Town buildings, solid waste. 
 Manage the Town’s capital projects to (below list is not all inclusive): 

o Coordinate with Town staff and consultants in the development and 
implementation of the Town’s Capital Improvement Program and six-year 
transportation program.   

o Seek funding for Town projects 
o Manage consultants in the design and permitting of Town projects 
o Coordinate with inspector to ensure high quality public infrastructure construction 
o Ensure thorough and timely review of private development permit applications 
o Design and engineering standards are kept current 
o Coordinate public works activities with development projects, maintenance 

activities, and franchise utilities work. 
o Manage right-of-way permits and other related permitting functions. 
o Compile information for grant applications, prepare the grant application, submit 

the application, and represent the application for the Town. 
o Oversee the negotiation, drafting and administration of public works bid 

proposals and contractual agreements.  
 Develop recommendations regarding rates and fees for Town services provided by the 

department. 
 Direct the management of the maintenance of office records, maps, development and 

construction project documents, plat files, as-built records, right-of-way documents and 
related records. 

 Manage the preparation of the department’s annual budget and justify budget requests 
and amendments.   

 Represent the department and provide staff assistance to other Town departments as 
directed.  

 Serve as staff liaison to elected officials, commissions, boards, other government 
jurisdictions, and the public.   

 Interface with local Public Works Directors, attend relevant County committees, Town 
service providers and applicable public agencies.   

 Other duties as assigned 
 
QUALIFICATIONS: 
 
Education and Training: 
Bachelor’s degree with major course work in public administration, engineering, or construction 
management or a related field; and a minimum of three (3) years of increasingly responsible 
experience in public works engineering and/or operations and maintenance programs, including 
related supervisory or managerial experience; or an equivalent combination of education, 
training and experience. 
 
Licensing and Certification: 
Valid Washington State Driver’s license free of serious or frequent violations required. 
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Professional Civil Engineer License in the State of Washington.  
 
Knowledge, Skills, and Abilities: 
 
Considerable knowledge of: 
 Operations, services, and activities of a comprehensive municipal public works program. 
 Principles and practices of civil engineering as applied to municipal infrastructure. 
 Current construction practices and techniques. 
 Related federal, state and local law, codes and regulations including land use and 

traffic/transportation regulations 
 Program development and administration. 
 Contract administration and negotiation. 
 Municipal budget preparation and administration. 
 Capital improvement program management, including transportation planning and park 

planning and management. 
 Intergovernmental relations. 
 Effective safety precautions and safety standards related to departmental activities. 
 Effective principles and practices of management, work organization and coordination. 
 
Ability to: 
 Select, supervise, train and retain a highly qualified work force. 
 Plan, organize, coordinate, direct and evaluate the work of staff and consultants. 
 Effectively develop, implement and administer departmental goals, objectives and 

procedures. 
 Make analytical and reasoned judgments on issues of public sensitivity. 
 Analyze problems, identify alternative solutions, set forth possible consequences of proposed 

actions, and implement recommendations in support of goals. 
 Interpret and apply civil engineering standards, requirements, and specifications. 
 Research, analyze, evaluate, and recommend new service delivery methods and techniques. 
 Prepare and analyze comprehensive reports. 
 Apply, interpret and explain, both orally and in writing, complex legal and administrative 

information to employees, officials and citizens lacking technical knowledge. 
 Read, interpret and apply federal, state, and local policies, laws, and regulations. 
 Establish and maintain cooperative and effective business relationships with Town officials, 

employees, contractors, developers, vendors, representatives of other agencies and the 
general public. 

 Use a variety of computer software, including word processing and spreadsheet software. 
 
The statements contained herein reflect general details as necessary to describe the principle 
functions of this classification, the level of knowledge and skill typically required and the scope 
of responsibility, but should not be considered an all-inclusive listing of work requirements. 
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