
RESOLUTION 2022-T 

 

 

 

RESOLUTION 2022-T 

A RESOLUTION OF THE TOWN OF EATONVILLE, WASHINGTON AUTHORIZING 
THE EXECUTION OF A PROFESSIONAL SERVICES CONSULTANT AGREEMENT 

WITH KPG, P.S. FOR SR 161/WASHINGTON AVE N. CORRIDOR STREETSCAPE 
PROJECT PHASE 2 CONSTRUCTION MANAGEMENT SERVICES  

WHEREAS, the Town of Eatonville was awarded Federal Grant Funds in the amount of 
$2,145,200.00 for the completion of Phase 2 of the SR161/Washington Ave N Corridor 
Streetscape Phase 2 project from Puget Sound Regional Council; and  

WHEREAS, the Eatonville Town Council approved Resolution 2019-P on May 28, 2022 
supporting the completion of Phase 2 and committing to provide the local match; and 

WHEREAS, the Town is in need of a professional consulting firm to provide construction 
management for the full depth project; and 

WHEREAS, final design of Phase 2 is being reviewed by WSDOT and once complete the 
federal funds will be obligated and, pending approval, the Town will need KPG, P.S. to assist with 
managing all aspects of the project; and  

WHEREAS, the Town contracted with KPG, P.S. for Phase 1 and the design of Phase 2 
of the project and it is in the best interest of the project to utilize them for Phase 2; now, therefore, 

 
THE TOWN COUNCIL OF THE TOWN OF EATONVILLE, WASHINGTON, 

HEREBY RESOLVES AS FOLLOWS: 

 THAT:  The Town Council approves, and the Mayor is authorized to execute on behalf of 
the Town, the consultant agreement, attached hereto as Exhibit A, with KPG, P.S. for construction 
management services for SR161/Washington Ave Corridor Streetscape Project Phase 2, not to 
exceed $404,417.91, once the federal funds are obligated. 

 
PASSED by the Town Council of Town of Eatonville and attested by the Town Clerk in 

authentication of such passage this 11th day of April 2022. 

 

 
      ___________________________________ 
      David Baublits, Mayor 

ATTEST: 

 

___________________________________ 
Miranda Doll, Town Clerk  



Local Agency A&E Professional Services
Cost Plus Fixed Fee Consultant Agreement 

Agreement Number: 

Firm/Organization Legal Name (do not use dba’s): 

Address Federal Aid Number 

UBI Number Federal TIN or SSN Number 

Execution Date Completion Date 

1099 Form Required 

Yes No 

Federal Participation 

Yes No 
Project Title 

Description of Work 

Yes No DBE Participation 
Yes No MBE Participation 
Yes No WBE Participation 
Yes No SBE Participation 

Total Amount Authorized: 

Management Reserve Fund: 

Maximum Amount Payable: 

Index of Exhibits 
Exhibit A 
Exhibit B 
Exhibit C 
Exhibit D 
Exhibit E 
Exhibit F 
Exhibit G 
Exhibit H 
Exhibit I 
Exhibit J 

Scope of Work 
DBE Participation
Preparation and Delivery of Electronic Engineering and Other Data 
Prime Consultant Cost Computations 
Sub-consultant Cost Computations 
Title VI Assurances 

Liability Insurance Increase 
Alleged Consultant Design Error Procedures 
Consultant Claim Procedures 
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THIS AGREEMENT, made and entered into as shown in the “Execution Date” box on page one (1) of this 
AGREEMENT, between the , 
hereinafter called the “AGENCY,” and the “Firm / Organization Name” referenced on page one (1) of this 
AGREEMENT, hereinafter called the “CONSULTANT.” 

WHEREAS, the AGENCY desires to accomplish the work referenced in “Description of Work” on page one (1) 

commitment and therefore deems it advisable and desirable to engage the assistance of a CONSULTANT to provide 
the necessary SERVICES; and 

WHEREAS, the CONSULTANT represents that they comply with the Washington State Statutes relating 

the AGENCY. 

NOW, THEREFORE, in consideration of the terms, conditions, covenants, and performance contained herein, 
or attached and incorporated and made a part hereof, the parties hereto agree as follows: 

I. General Description of Work

necessary to accomplish the completed work for this project. The CONSULTANT shall furnish all services, labor, 

SERVICES as designated elsewhere in this AGREEMENT. 

II. General Scope of Work

hereto and by this reference made a part of this AGREEMENT.  The General Scope of Work was developed 
utilizing performance based contracting methodologies. 

III. General Requirements
All aspects of coordination of the work of this AGREEMENT with outside agencies, groups, or individuals shall 
receive advance approval by the AGENCY.  Necessary contacts and meetings with agencies, groups, and/or 
individuals shall be coordinated through the AGENCY.  The CONSULTANT shall attend coordination, progress, 

notice shall be agreed to between the AGENCY and the CONSULTANT and shown in Exhibit “A.” 

The CONSULTANT shall prepare a monthly progress report, in a form approved by the AGENCY, which will 
outline in written and graphical form the various phases and the order of performance of the SERVICES in 

The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local laws, 
rules, codes, regulations, and all AGENCY policies and directives, applicable to the work to be performed under 
this AGREEMENT.  This AGREEMENT shall be interpreted and construed in accordance with the laws of the State 
of Washington. 
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Set Boettcher Olivia Paraschiv
Town of Eatonville KPG Psomas Inc.
201 Center Street West 2502 Jefferson Avenue

Eatonville WA 98328 Tacoma WA 98402
sboettcher@eatonville-wa.gov olivia@kpg.com
360-832-3361 253-627-0720

N/A

21145



V. Payment Provisions
The CONSULTANT shall be paid by the AGENCY for completed SERVICES rendered under this AGREEMENT 
as provided hereinafter.  Such payment shall be full compensation for SERVICES performed or SERVICES 

www.ecfr.gov). The estimate in support of the Cost Plus Fixed Fee amount is attached hereto as Exhibits 
“D” and “E” and by this reference made part of this AGREEMENT. 

Actual Costs: Payment for all consulting services for this PROJECT shall be on the basis of the

and direct non-salary costs.
Direct (RAW) Labor Costs: The Direct (RAW) Labor Cost is the direct salary paid to principals,
professional, technical, and clerical personnel for the time they are productively engaged in work necessary

direct salary costs billed to the AGENCY.

Indirect Cost Rate (ICR) Costs: ICR Costs are those costs, other than direct costs, which are included as such
on the books of the CONSULTANT in the normal everyday keeping of its books.  Progress payments shall
be made at the ICR rates shown in attached Exhibits “D” and “E” of this AGREEMENT.  Total
ICR payment shall be based on Actual Costs.  The AGENCY agrees to reimburse the CONSULTANT

AGREEMENT, when accumulated with all other Actual Costs.

“E”, attached hereto and by this reference made part of this AGREEMENT.  The CONSULTANT (prime 

ICR schedule. It shall also be used for the computation of progress payments during the following year
and 

sent to Email: ConsultantRates@wsdot.wa.gov.
Failure to supply this information by either the prime CONSULTANT or any of their sub-consultants
shall 

is received and an overhead rate for billing purposes is approved.

rate, if they so desire.

CONSULTANT.  
These charges may include, but are not limited to, the following items: travel, printing, long distance
telephone, supplies, computer charges and fees of sub-consultants. Air or train travel will be reimbursed
only to economy class levels unless otherwise approved by the AGENCY.  The CONSULTANT shall
comply with the rules and regulations regarding travel costs (excluding air, train, and rental car costs) 

under this AGREEMENT.
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enters into a supplemental AGREEMENT for additional work, the supplemental AGREEMENT may
include provisions for the added costs and an appropriate additional fee. The Fixed Fee will be prorated
and paid monthly in proportion to the percentage of work completed by the CONSULTANT and reported
in the Monthly Progress Reports accompanying the billings. Any portion of the Fixed Fee earned but not

Section IX entitled “Termination of Agreement.”

for the MRF is shown in the heading of this AGREEMENT.  This fund may not be replenished. Any

“  Work.”

6. Maximum Total Amount Payable: The Maximum Total Amount Payable by the AGENCY to the
CONSULTANT under this AGREEMENT shall not exceed the amount shown in the heading of this
AGREEMENT.  The Maximum Total Amount Payable is comprised of the Total Amount Authorized, and
the MRF.  The Maximum Total Amount Payable does not include payment for Extra Work as stipulated in
Section XIII, “ Work.” No minimum amount payable is guaranteed under this AGREEMENT.

B. Monthly Progress Payments: The CONSULTANT may submit billings to the AGENCY for reimbursement of
Actual Costs plus the ICR and calculated fee on a monthly basis during the progress of the work. Such billings

listing for each item including Direct (RAW) Labor, Direct Non-Salary, and allowable ICR Costs to which will
be added the prorated Fixed Fee. To provide a means of verifying the billed Direct (RAW) Labor costs for
CONSULTANT employees, the AGENCY may conduct employee interviews.  These interviews may consist of
recording the names, titles, Direct (RAW) Labor rates, and present duties of those employees performing work
on the PROJECT at the time of the interview.

C. Final Payment: Final Payment of any balance due the CONSULTANT of the gross amount earned will be made

contingent, if applicable, upon receipt of all PS&E, plans, maps, notes, reports, electronic data and other related

the CONSULTANT shall constitute a release of all claims for payment, which the CONSULTANT may have

the CONSULTANT prior to its acceptance.  Said Final Payment shall not, however, be a bar to any claims that
the AGENCY may have against the CONSULTANT or to any remedies the AGENCY may pursue with respect
to such claims.

The payment of any billing will not constitute agreement as to the appropriateness of any item and at the time
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D. Inspection of Cost Records: The CONSULTANT and their sub-consultants shall keep available for inspection

payment, the cost records and accounts pertaining to this AGREEMENT and all items related to or bearing upon
these records with the following exception: if any litigation, claim or audit arising out of, in connection with,
or related to this AGREEMENT is initiated before the expiration of the six (6) year period, the cost records and
accounts shall be retained until such litigation, claim, or audit involving the records is completed.

An interim or post audit may be performed on this AGREEMENT.  The audit, if any, will be performed by the

VI. Sub-Contracting
The AGENCY permits subcontracts for those items of SERVICES as shown in Exhibit “A” attached hereto and by 
this reference made part of this AGREEMENT. 

The CONSULTANT shall not subcontract for the performance of any SERVICE under this AGREEMENT without 
prior written permission of the AGENCY.  No permission for subcontracting shall create, between the AGENCY 
and sub-consultant, any contract or any other relationship. 

Compensation for this sub-consultant SERVICES shall be based on the cost factors shown on Exhibit “E” attached 
hereto and by this reference made part of this AGREEMENT. 

consultant cost estimate unless a prior written approval has been issued by the AGENCY. 

shall be negotiated and substantiated in accordance with section V “Payment Provisions” herein and shall be 

each sub-consultant or subcontractor, of any tier, to abide by the terms and conditions of this AGREEMENT.  With 

The CONSULTANT, sub-recipient, or sub-consultant shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this AGREEMENT.  The CONSULTANT shall carry out applicable 

termination of this AGREEMENT or such other remedy as the recipient deems appropriate. 

VII. Employment and rgani ational Con ict of Interest
The CONSULTANT warrants that they have not employed or retained any company or person, other than a bona 

fee, commission, percentage, brokerage fee, gift, or any other consideration, contingent upon or resulting from the 
award or making of this contract. For breach or violation of this warrant, the AGENCY shall have the right to annul 
this AGREEMENT without liability or, in its discretion, to deduct from this AGREEMENT price or consideration 
or otherwise recover the full amount of such fee, commission, percentage, brokerage fee, gift, or contingent fee. 

Any and all employees of the CONSULTANT or other persons while engaged in the performance of any work 
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Compensation Act on behalf of said employees or other persons while so engaged, and any and all claims made 

persons while so engaged on any of the work or services provided to be rendered herein, shall be the sole obligation 
and responsibility of the CONSULTANT. 

The CONSULTANT shall not engage, on a full- or part-time basis, or other basis, during the period of this 
AGREEMENT, any professional or technical personnel who are, or have been, at any time during the period of this 
AGREEMENT, in the employ of the United States Department of Transportation or the AGENCY, except regularly 
retired employees, without written consent of the public employer of such person if he/she will be working on this 
AGREEMENT for the CONSULTANT. 

VIII. Nondiscrimination
During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, sub-consultants, 
subcontractors and successors in interest, agrees to comply with the following laws and regulations: 
• Title VI of the Civil Rights Act of 1964 

et. seq.)

• 49 CFR Part 21
• 49 CFR Part 26

et. seq.)

In relation to Title VI of the Civil Rights Act of 1964, the CONSULTANT is bound by the provisions of Exhibit “F” 
attached hereto and by this reference made part of this AGREEMENT, and shall include the attached Exhibit “F” in 

or directives issued pursuant thereto. 

IX. Termination of Agreement
The right is reserved by the AGENCY to terminate this AGREEMENT at any time with or without cause upon ten 

In the event this AGREEMENT is terminated by the AGENCY, other than for default on the part of the 

the time of termination of this AGREEMENT. 

CONSULTANT of the notice to terminate.  If the accumulated payment made to the CONSULTANT prior to Notice 
of Termination exceeds the total amount that would be due when computed as set forth in paragraph two (2) of this 

any excess paid. 

If the services of the CONSULTANT are terminated by the AGENCY for default on the part of the CONSULTANT, 
the above formula for payment shall not apply. 

In the event of a termination for default, the amount to be paid to the CONSULTANT shall be determined by the 
AGENCY with consideration given to the actual costs incurred by the CONSULTANT in performing SERVICES 
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date of termination, whether that SERVICE is in a form or a type which is usable to the AGENCY at the time of 

performed at the time of termination. Under no circumstances shall payment made under this subsection exceed the 
amount, which would have been made using the formula set forth in paragraph two (2) of this section. 

be a termination for the convenience of the AGENCY.  In such an event, the CONSULTANT would be reimbursed 

clauses listed previously. 

CONSULTANT shall continue to be obligated to complete the SERVICES under the terms of this AGREEMENT 
unless the AGENCY chooses to terminate this AGREEMENT for convenience or chooses to renegotiate any term(s) 

as set forth in the second and third paragraphs of this section. 

Payment for any part of the SERVICES by the AGENCY shall not constitute a waiver by the AGENCY of 
any remedies of any type it may have against the CONSULTANT for any breach of this AGREEMENT by the 

Forbearance of any rights under the AGREEMENT will not constitute waiver of entitlement to exercise those rights 
with respect to any future act or omission by the CONSULTANT. 

X. Changes of Work
The CONSULTANT shall make such changes and revisions in the completed work of this AGREEMENT as 

it desirable for its own purposes to have previously satisfactorily completed SERVICES or parts thereof changed or 
revised, the CONSULTANT shall make such revisions as directed by the AGENCY.  This work shall be considered 
as Extra Work and will be paid for as herein provided under section XIII “Extra Work.” 

XI. Disputes
Any disputed issue not resolved pursuant to the terms of this AGREEMENT shall be submitted in writing within 

binding on the parties of this AGREEMENT; provided however, that if an action is brought challenging the 

parties to this AGREEMENT mutually agree, disputes concerning alleged design errors will be conducted under 
the procedures found in Exhibit “J”. In the event that either party deem it necessary to institute legal action or 
proceeding to enforce any right or obligation under this AGREEMENT, this action shall be initiated in the Superior 
Court of the State of Washington, situated in the county in which the AGENCY is located.  The parties hereto 

appeal from such decisions of the Superior Court in accordance with the laws of the State of Washington.  The 
CONSULTANT hereby consents to the personal jurisdiction of the Superior Court of the State of Washington, 
situated in the county in which the AGENCY is located. 
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XII. Legal Relations
The CONSULTANT, any sub-consultants, and the AGENCY shall comply with all Federal, State, and local laws, 
rules, codes, regulations and all AGENCY policies and directives, applicable to the work to be performed under this 
AGREEMENT.  This AGREEMENT shall be interpreted and construed in accordance with the laws of the State of 
Washington. 

The CONSULTANT shall defend, indemnify, and hold The State of Washington (STATE) and the AGENCY and 

from the negligence of, or the breach of any obligation under this AGREEMENT by, the CONSULTANT or the 

the negligence of, or breach of any obligation under this AGREEMENT by the STATE and the AGENCY, their 

the STATE and/or the AGENCY may be legally liable; and provided further that if the claims or suits are caused 

sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the CONSULTANT is legally 

vendors, of any tier, or any other persons for whom the STATE and or AGENCY may be legally liable, the defense 

or any other persons for whom the CONSULTANT may be legally liable.  This provision shall be included in any 
AGREEMENT between CONSULTANT and any sub-consultant, subcontractor and vendor, of any tier. 

alleged patent or copyright infringement or other allegedly improper appropriation or use of trade secrets, patents, 

agents, employees, sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the 
CONSULTANT may be legally liable, in performance of the Work under this AGREEMENT or arising out of any 
use in connection with the AGREEMENT of methods, processes, designs, information or other items furnished or 

provided that this indemnity shall not apply to any alleged patent or copyright infringement or other allegedly 
improper appropriation or use of trade secrets, patents, proprietary information, know-how, copyright rights or 

employees by the CONSULTANT, its agents, employees, sub-consultants, subcontractors or vendors, of any tier, or 
any other persons for whom the CONSULTANT may be legally liable. 

Notwithstanding any determination by the Executive Ethics Board or other tribunal, the AGENCY may, in its sole 
discretion, by written notice to the CONSULTANT terminate this AGREEMENT if it is found after due notice and 

any similar statute involving the CONSULTANT in the procurement of, or performance under, this AGREEMENT. 

RCW.  This waiver has been mutually negotiated between the Parties. 
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construction contracts, if any, on the project.  Subject to the processing of a new sole source, or an acceptable 
supplemental AGREEMENT, the CONSULTANT shall provide On-Call assistance to the AGENCY during contract 
administration. By providing such assistance, the CONSULTANT shall assume no responsibility for: proper 

with the contract documents. 

The CONSULTANT shall obtain and keep in force during the terms of this AGREEMENT, or as otherwise 

Insurance Coverage 

aggregate for each policy period.

limit for each occurrence.

consultant and/or subcontractor as an additional insured (the “AIs”), with no restrictions or limitations concerning 
products and completed operations coverage. This coverage shall be primary coverage and non-contributory and 
any coverage maintained by the AIs shall be excess over, and shall not contribute with, the additional insured 

waive any and all rights of subrogation against the AIs.  The CONSULTANT shall furnish the AGENCY with 

All insurance shall be obtained from an insurance company authorized to do business in the State of Washington.  

execution of this AGREEMENT to: 

Name: 
Agency: 
Address: 
City: State: Zip: 
Email: 
Phone: 
Facsimile: 

section IX “Termination of Agreement” of this AGREEMENT, shall be limited to the accumulative amount of the 

liability to third parties be limited in any way. 
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The AGENCY will pay no progress payments under section V “Payment Provisions” until the CONSULTANT has 
fully complied with this section. This remedy is not exclusive; and the AGENCY may take such other action as is 
available to it under other provisions of this AGREEMENT, or otherwise in law. 

XIII. Extra Work
A. The AGENCY may at any time, by written order, make changes within the general scope of this AGREEMENT

in the SERVICES to be performed.

of any part of the SERVICES under this AGREEMENT, whether or not changed by the order, or otherwise

and shall modify this AGREEMENT accordingly.

payment of this AGREEMENT.

D. Failure to agree to any adjustment shall be a dispute under the section XI “Disputes” clause. However, nothing
in this clause shall excuse the CONSULTANT from proceeding with the AGREEMENT as changed.

E. Notwithstanding the terms and conditions of paragraphs (A.) and (B.) above, the maximum amount payable for

to this AGREEMENT.

XIV. Endorsement of Plans
If applicable, the CONSULTANT shall place their endorsement on all plans, estimates, or any other engineering 
data furnished by them. 

XV. Federal Review
The Federal Highway Administration shall have the right to participate in the review or examination of the 
SERVICES in progress. 

XVI. Certi cation of the Consultant and the Agency

submitted with the master AGREEMENT, and returned to the AGENCY at the address listed in section III “General 
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XVII. Complete Agreement
This document and referenced attachments contain all covenants, stipulations, and provisions agreed upon by the 
parties. No agent, or representative of either party has authority to make, and the parties shall not be bound by or 
be liable for, any statement, representation, promise or agreement not set forth herein.  No changes, amendments, or 

to this AGREEMENT. 

XVIII. Execution and Acceptance
This AGREEMENT may be simultaneously executed in several counterparts, each of which shall be deemed 
to be an original having identical legal effect.  The CONSULTANT does hereby ratify and adopt all statements, 

submitted by the CONSULTANT, and does hereby accept this AGREEMENT and agrees to all of the terms and 
conditions thereof. 

XIX. Protection of Con dential Information
The CONSULTANT acknowledges that some of the material and information that may come into its possession 
or knowledge in connection with this AGREEMENT or its performance may consist of information that is exempt 

security data, or information which may jeopardize any part of the project that relates to any of these types of 

information for the purposes of carrying out this AGREEMENT, and not to release, divulge, publish, transfer, 

or as provided by law.  The CONSULTANT agrees to release such information or material only to employees, 
sub-consultants or subcontractors who have signed a nondisclosure AGREEMENT, the terms of which have 
been previously approved by the AGENCY.  The CONSULTANT agrees to implement physical, electronic, and 

be subject to inspection, review, or audit upon reasonable notice from the AGENCY. 

investigating may include, but is not limited to, salting databases. 
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Violation of this section by the CONSULTANT or its sub-consultants or subcontractors may result in termination of 

It is understood and acknowledged that the CONSULTANT may provide the AGENCY with information which 

be returned to the disclosing party at the conclusion of the SERVICES under this AGREEMENT. 

and/or proprietary in nature: (a) at the commencement of the term of this AGREEMENT; or (b) as soon as such 

include any information which, at the time of its disclosure: (i) is already known to the other party; (ii) is rightfully 
disclosed to one of the parties by a third party that is not acting as an agent or representative for the other party; 
(iii) is independently developed by or for the other party; (iv) is publicly known; or (v) is generally utilized by

The parties also acknowledge that the AGENCY is subject to Washington State and federal public disclosure 

jurisdiction enjoining that disclosure. If the CONSULTANT fails to obtain the court order enjoining disclosure, the 

The CONSULTANT agrees to notify the sub-consultant of any AGENCY communication regarding disclosure that 

that unless the sub-consultant obtains a court order from a court of competent jurisdiction enjoining that disclosure 

a court order or other judicial relief enjoining the AGENCY by the release date, the CONSULTANT shall waive 
and release and shall hold harmless and indemnify the AGENCY from all claims of actual or alleged damages, 

XX. Records Maintenance
During the progress of the Work and SERVICES provided hereunder and for a period of not less than six (6) years 

“documents” pertaining to the SERVICES provided pursuant to this AGREEMENT.  Copies of all “documents” 

of business during normal working hours. If any litigation, claim or audit is commenced, the CONSULTANT shall 
cooperate with AGENCY and assist in the production of all such documents.  “Documents” shall be retained until 

the six (6) year retention period. 

For purposes of this AGREEMENT, “documents” means every writing or record of every type and description, 
including electronically stored information (“ESI”), that is in the possession, control, or custody of the 
CONSULTANT, including, without limitation, any and all correspondences, contracts, AGREEMENT ‘s, 
appraisals, plans, designs, data, surveys, maps, spreadsheets, memoranda, stenographic or handwritten 
notes, reports, records, telegrams, schedules, diaries, notebooks, logbooks, invoices, accounting records, 
work sheets, charts, notes, drafts, scribblings, recordings, visual displays, photographs, minutes of meetings, 
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tabulations, computations, summaries, inventories, and writings regarding conferences, conversations or 
telephone conversations, and any and all other taped, recorded, written, printed or typed matters of any kind or 
description; every copy of the foregoing whether or not the original is in the possession, custody, or control of the 
CONSULTANT, and every copy of any of the foregoing, whether or not such copy is a copy identical to an original, 
or whether or not such copy contains any commentary or notation whatsoever that does not appear on the original. 

For purposes of this AGREEMENT, “ESI” means any and all computer data or electronic recorded media of any 
kind, including “Native Files”, that are stored in any medium from which it can be retrieved and examined, either 
directly or after translation into a reasonably useable form. ESI may include information and/or documentation 
stored in various software programs such as: Email, Outlook, Word, Excel, Access, Publisher, PowerPoint, Adobe 
Acrobat, SQL databases, or any other software or electronic communication programs or databases that the 
CONSULTANT may use in the performance of its operations.  ESI may be located on network servers, backup 

electronic device that CONSULTANT uses in the performance of its Work or SERVICES hereunder, including any 
personal devices used by the CONSULTANT or any sub-consultant at home. 

The CONSULTANT shall include this section XX “Records Maintenance” in every subcontract it enters into in 
relation to this AGREEMENT and bind the sub-consultant to its terms, unless expressly agreed to otherwise in 
writing by the AGENCY prior to the execution of such subcontract. 

In witness whereof, the parties hereto have executed this AGREEMENT as of the day and year shown in the 
“Execution Date” box on page one (1) of this AGREEMENT. 

Signature Date 

Signature Date 

 t  e   e t   t s  s  eq e  s t    t e e 
t e tt e  e e .
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Exhibit A 
Scope of Work 

Project No. 
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EXHIBIT A

1 of 8

Town of Eatonville
SR 161/Washington Ave N. Corridor Streetscape Project Phase 2

Construction Management Services
Federal Aid Number:  STPR-0161(031)

KPG Psomas Inc.
Scope of Work

February 28, 2022

This work will provide construction management services for construction of the SR161/
Washington Ave N Corridor Streetscape Project Phase 2. Improvements to be performed include 
removal of existing pavement; temporary erosion and water pollution control; installation of new 
illumination system and RRFB; storm drainage and water line improvements; construction of 
retaining walls, curb, gutter, and sidewalk; installation of street trees in tree grates; urban design 
amenities; property restoration; installation of new channelization and permanent signing; and 
other work in accordance with the Plans and Contract Provisions. 

A detailed scope for the Contract follows:

1.2 INTRODUCTION

The following scope of services and associated costs are based upon the assumptions outlined 
below.

General Assumptions:

The CONSULTANT will include one part-time resident engineer at 4 hours a day, one full-
time inspector which includes 8 hours of inspection time a day, and a part-time
documentation specialist at 6 hours a day. There will be a material testing provided by the 
Consultant.
The CONSULTANT’S level of service is based on project duration of approximately 120
working days of construction. A material procurement suspension may occur following 
the Notice to Proceed.
The CONSULTANT will develop, manage, and deliver a completed Record of Materials 
(ROM).
The TOWN will review and execute the insurance, bonds and the Construction Contract.
All Community Outreach will be completed by the TOWN.
The CONSULTANT will review RAM’s, shop drawings, and answer RFI’s. These services 
will be performed in accordance with the Contract Plans & Special Provisions, WSDOT 
Local Agency Guidelines (LAG), the WSDOT Construction Manual, and Town of Eatonville
engineering standards.
Relocation of franchised utilities is not anticipated.  If needed, franchised utilities will 
provide field inspection for all work surrounding the construction or relocation of their utility 
systems. The CONSULTANT will coordinate franchise utility inspection.
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2.2 SCOPE OF WORK

The objective and purpose of this Construction Management Services Agreement is for the 
CONSULTANT to successfully deliver the construction of the Project to the Town by ensuring that 
the improvements are constructed in accordance with the approved Plans and Specifications, as 
may be amended or revised, that all the required Project documentation is accounted for, and 
ultimately that the Town receives a successful review by WSDOT Local Programs at the end of 
the Project.

TASK 1 – MANAGEMENT / COORDINATION / ADMINISTRATION

Provide monthly invoicing reports.  This effort will include the following elements:

Review monthly expenditures and Construction Management (CM) team scope activities. 
Prepare and submit project progress letters to the Town along with invoices describing 
CM services provided each month. Prepare and submit reporting required by funding 
source(s), if any.  

Task 1 Deliverables:
Monthly invoices 

TASK 2 – ADMINISTRATIVE SERVICES UP NTP

2.1 Pre-Construction Conference:  The Consultant will prepare an agenda for, distribute 
notices of, and conduct a Pre-Construction Conference in the Town’s offices or virtually 
if necessary.  The Consultant’s design engineer, resident engineer, inspector, and 
document control specialist will attend the Pre-construction Conference.  The Consultant 
will prepare a written record of the meeting and distribute copies of the notes to all 
attendees and affected agencies, staff, etc.

         At the Pre-Construction Conference, the Consultant shall facilitate discussions with the 
Contractor concerning the plans, specifications, schedules, franchise utilities, unusual 
conditions, Federal, State, and local requirements, and any other items that will result in 
better project understanding among the parties involved and meet the Federal Funding 
requirements. 

2.2 Pre-Construction Photos:  The resident engineer and inspector shall walk the project 
site prior to the beginning of construction to inspect existing conditions and take photos 
for the project records.

2.3 Review Plans and Specification:  The Consultant will review the Contract plan and 
specification prior to the start of construction.

2.4 Prepare Hard and Electronic Files: The Consultant will prepare all necessary files to 
administer the project.  A copy of the files, both hard and electronic, will be given to the 
Town at the completion of the project.

2.5 Prepare ROM:  The Consultant will prepare and maintain the ROM in accordance with 
the Contract Plans & Special Provisions, WSDOT Local Agency Guidelines (LAG), the 
WSDOT Construction Manual, and Town of Eatonville engineering standards.
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2.6 Prepare Pre-construction Agenda:  The Consultant will prepare the pre-construction 
agenda in accordance with the Contract Plans & Special Provisions, WSDOT Local 
Agency Guidelines (LAG), the WSDOT Construction Manual, and Town of Eatonville 
engineering standards.

2.7 Prepare Templates: The Consultant will prepare all necessary templates as required 
by the Contract.

2.8 Utility Coordination: The Consultant will coordinate with all local Utility Agencies as 
necessary prior to construction to identify areas of concern. 

Task 2 Deliverables:
Pre-Construction conference agenda with meeting minutes
Pre-Construction photos
Project files upon completion
Prepared and Tracked Record of Material (ROM)
Project Specific Templates

TASK 3 – CONSTRUCTION MANAGEMENT – NTP TO CLOSEOUT

3.1 Document Control.  Original documentation will be housed at the Consultant’s office 
and filed in accordance with standard filing protocol.  A copy of working files will be 
maintained in the field office.  Document Control will consist of the following:

Final Estimate (Approving Authority File)

Comparison of Preliminary and Final Quantities (Approving Authority File)

Final Records (Approving Authority File)

Record of Material Samples and Tests 

Materials Certification

KPG’s inspector to visually verify materials on site or Contractor to provide 
documentation as needed/ required. 

Release for the Protection of Property Owners and General Contractor

Project Coordination: Liaison with Town, Contractor, Designer, Utilities, and 
property owners as needed/ requested by Town to discuss project issues and 
status.  

Plan Interpretations:  Provide technical interpretations of the drawings, 
specifications, and Contract Documents, and evaluate requested deviations from 
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the approved design or specifications as related to the civil scope. Coordinate with 
Town for resolution of issues involving scope, schedule, and/or budget changes.

Weekly Meetings:  Consultant will lead weekly meetings through completion of 
the project, including preparation of agenda, meeting minutes, and distribution of 
minutes to attendees.  Outstanding issues to be tracked on a weekly basis.  

Initial Schedule Review:  Perform detailed schedule review of Contractor 
provided CPM for conformance with the Contract Documents.

Submittals:  Submittals will be logged, distributed, and tracked as they are 
received.  Coordinate review process for shop drawings, samples, traffic control 
plans, test reports, and other submittals from the Contractor for compliance with 
the contract documents.  Distribute as necessary to the appropriate 
representatives for review and approval.  

Request for Information (RFI):  Consultant will assess and distribute RFI’s to the 
appropriate representatives for review.  RFI’s shall be logged and tracked by the 
Consultant.

Lump Sum Breakdown: Evaluate Contractors’ Schedule of Values for lump sum 
items.  Review the Contract Price allocations and verify that such allocations are 
made in accordance with the requirements of the Contract Documents. Lump Sum 
Breakdowns for payment each month will be calculated with detailed data provided 
by KPG inspection staff. 

Monthly Pay Requests: Prepare monthly requests for payment based on 
inspection staff (KPG and Town) provided documentation, review with the Town,
ARC for the Town, and Contractor. Town to approve and distribute.  Utilize Town-
provided format for pay estimates, or Consultant format.  

Monthly Schedule Review: Perform schedule analysis on Contractor-provided 
CPM updates and review schedule for delays and impacts.  Coordinate with the 
Town in the development of possible recovery schedules, as needed, to address 
delays caused by either events or issues within the Contractor’s control or other 
events or issues beyond the Contractor’s control.

Cost Projections:  Prepare up to two cost projections for the project.  Projections 
to be based on the current amount paid to date, pending change orders, quantity 
projections, and other information provided by Town staff on site upon request.

Change Management:  Develop and track RFP’s, field work directives, and change 
orders and provide technical assistance to negotiate changes and assist in 
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resolution of disputes which may occur during the course of the project.  Change 
management will be logged and tracked by Consultant.

Task 3 Deliverables:

Document Control

TASK 4 – FIELD INSPECTION

4.1 Inspection: The Consultant shall provide the services of one (1) full-time inspector 
during construction activities. Consultant staff shall oversee the work on the project site, 
and will observe the technical progress of the construction, including providing day-to-
day contact with the Contractor and the Town.
The Consultant’s field inspection staff will perform the following duties as a matter of 
their daily activities:
i. Observe technical conduct of the construction, including providing day-to-day 

contact with Contractor, Town, utilities, and other stakeholders, and monitor for 
adherence to the Contract Documents.  The Consultant’s personnel will act in 
accordance with Sections 1-05.1 and 1-05.2 of the Standard Specifications.

ii. Inspect material, workmanship, and construction areas for compliance with the 
Contract Documents and applicable codes and notify Contractor of 
noncompliance. 

iii. Document all material delivered to the job site in accordance with the LAG Manual 
& Construction Manual.

iv. Prepare daily inspection reports, recording the Contractor’s operations as actually 
observed by the Consultant; includes quantities of work placed that day, 
Contractor’s equipment and crews, and other pertinent information. All daily 
inspection reports will adhere to WSDOT Local Agency Guidelines & Construction 
Manual. 

v. Prepare field records and documents to help assure the Project is administered in 
accordance with funding agency requirements. The Contractor will provide 
measurement and payment information to the Consultant for development of 
monthly pay estimates.

vi. Attend and actively participate in regular weekly construction meetings.
vii. Take periodic digital photographs during the course of construction, and record 

locations. 
viii. Coordinate with the Town’s traffic operations and maintenance personnel. 
ix. Monitor the Contractor’s temporary traffic control operations for compliance with 

the Contract Documents and Town Standards. 
x. Punch List:  Upon substantial completion of work, coordinate with the Town and 

affected agencies, to prepare a ‘punch list’ of items to be completed or corrected.  
Coordinate final inspection with those agencies. 
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    Assumptions:

The Consultant will provide observation services for 8 hours a day; the time that the 
Contractor’s personnel are on-site.  The Inspector’s work schedule will be approved 
by the Town.  One additional hour a day will be required to complete field paperwork.

The Consultant’s monitoring of the Contractor's activities is to ascertain whether or 
not they are performing the work in accordance with the Contract Documents; in 
case of noncompliance, Consultant will reject non-conforming work, and pursue 
remedies in the interests of the Town, as detailed in the Contract Documents.  The 
Consultant cannot guarantee the Contractor’s performance, and it is understood that 
Consultant shall assume no responsibility for: proper construction means, methods, 
techniques; project site safety, safety precautions or programs; or for the failure of 
any other entity to perform its work in accordance with laws, contracts, regulations, 
or Town’s expectations.

If this project involves multiple site locations and multiple work zones, the 
Consultant’s Inspector will monitor traffic control operations when on site.  The Town 
will approve traffic control plans and assist with monitoring traffic control operations.

   Substantial Completion: Upon substantial completion of work, the Consultant will 
coordinate with the Town and other affected agencies, to perform a project 
inspection and develop a comprehensive list of deficiencies or ‘punch list’ of items 
to be completed.  A punch list and Certificate of Substantial Completion will be 
prepared by the Consultant and issued by the Town.

Task 4 Deliverables:
Daily Construction Reports with project photos – submitted on a weekly basis
Punch List, Certificate of Substantial Completion

TASK 5 – PROJECT CLOSEOUT

5.1 Construction Office Support:  The Consultant will prepare final project reports for the 
Town for WSDOT and FHWA acceptance and includes:

Final Estimate (Approving Authority File)
Comparison of Preliminary and Final Quantities (Approving Authority File)
Final Records as identified in WSDOT LAG (Approving Authority File)
Record of Material Samples and Tests 
Materials Certification
Affidavit of Wages Paid
Release for the Protection of Property Owners and General Contractor 

5.2 Field Paperwork: The inspector will review the Contractor provided redlines for 
accuracy and will confirm all paperwork submitted is in accordance with Contract, 
WSDOT, and Town standards.

5.3 Deliver Documentation to the Town:  The Consultant will prepare and deliver all 
necessary project files to the Town upon completion of the Project if requested.

Meeting agendas and notes
Monthly pay estimates
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WSDOT reporting
Subcontractor Packets
Physical Completion Letter
Final project documents

Task 5 Deliverables:

Hard and electronic Project files

TASK 6 – MATERIAL TESTING 
6.1 Subcontract with Material Tester:  The Consultant will contract with a 3rd party material 

testing firm to provide all material testing as required by the Project plans and 
specification.  The Consultant will coordinate all testing required to the Contract.

6.2 Invoicing:  The Consultant will review invoices received from the material testing firm 
for accuracy and approve monthly invoices.

Task 6 Deliverables:
Contract with, coordinate, and schedule all testing required by the Contract
Manage monthly invoices received from the material testing firm

TASK 7 – PSIPE

7.1 Monthly PSIPE Inspections: The Consultant will perform monthly walks with the Town 
to examine the plants.  The Contractor will be notified of any plants found not to be in 
conformance during the PSIPE period and will assume responsibility for replacing them 
as required by the Contract. 

7.2 Final PSIPE Inspection: The Consultant will perform a final walk with the Town at the 
end of the PSIPE period to ensure all plants are in conformance with the Contract.

7.3 Prepare Final Pay Estimate for PSIPE: The Consultant will produce a final pay 
estimate on the completion of the PSIPE period for the Town to execute. 

7.4 Certified Payroll during PSIPE: The Consultant will track certified payrolls to ensure 
compliance during the PSIPE period.

Task 7 Deliverables:
Monthly PSIPE Inspections
Final PSIPE Inspection
Final Pay Estimate
Certified Payroll Tracking

TASK 8 – ENGINEERING SUPPORT SERVICES

The Consultant will provide engineering support services during the construction period as 
requested by the Town.

8.1 The Consultant will prepare for and attend up to ten (10) coordination meetings,
construction meetings, or site visits, during the project to discuss key issues and as 
requested by the Town.



Task 8 Deliverables: 
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DBE Participation 

Agreement Number: 

Exhibit B Page 1 of 1 

21145

This project has a DBE goal of 16%.   KPG Psomas will meet this goal by utilizing two different DBE certified
subconsultants.
HWA GeoSciences Inc
o Cert# #D5F0024692
o Budget $26,653
o Materials Testing

• Akana
o Cert# #D1M0015051
o Budget $38,164
o Construction Observation

Total commitment to DBE for:  $64,817
Total Approved Contract (Incl MR): $404,417
DBE Goal 16% =  $64,707
KPG Staff responsibility for reporting: 
• Georgeanne Smith
• Admin Department Manager
• Georgeanne@kpg.com



Exhibit C 
Preparation and Delivery of Electronic Engineering and Other Data 

In this Exhibit the agency, as applicable, is to provide a description of the format and standards the consultant is 

include, but are not limited to, the following: 

I. Surveying, Roadway Design & Plans Preparation Section

A. Survey Data

B. Roadway Design Files

C. Computer Aided Drafting Files

Agreement Number: 

Exhibit C Page 1 of 4 

21145

Please see Scope of Work

Please see Scope of Work

Please see Scope of Work



E. Specify the Electronic Deliverables to Be Provided to the Agency

F. Specify What Agency Furnished Services and Information Is to Be Provided

Agreement Number: 

Exhibit C Page 2 of 4 

21145

Please see Scope of Work

Please see Scope of Work

Please see Scope of Work



II. Any Other Electronic Files to Be Provided

III. Methods to Electronically Exchange Data

Exhibit C Page 3 of 4 

Please see Scope of Work

Please see Scope of Work



A. Agency Software Suite

B. Electronic Messaging System

C. File Transfers Format

Exhibit C Page 4 of 4 

Please see Scope of Work

Please see Scope of Work

Please see Scope of Work



Exhibit D 
Prime Consultant Cost Computations 

Agreement Number: 

Exhibit D Page 1 of 1 

21145

Please see attached Exhibit D







Exhibit E 
Sub-consultant Cost Computations 

the 
performance of any work under this AGREEMENT without prior written permission of the AGENCY. 
Refer to section VI “Sub-Contracting” of this AGREEMENT. 

Agreement Number: 

Exhibit E Page 1 of 1 

HWA GeoSciences Inc. - $26,653.00 (DBE Sub)

Cooper Zietz Engineers, Inc. dba. Akana - $38,164.00 (DBE Sub)

21145
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September 9, 2021      

HWA GeoSciences, Inc. 
21312 30th Drive SE, Suite 110
Bothell, WA 98021 
 
 
Subject: Acceptance FYE 2020 ICR  CPA Report 
 
Dear Vasiliy Babko: 
 
We have accepted your firms FYE 2020 Indirect Cost Rate (ICR) of 163.90% of direct 
labor (rate includes 0.22% Facilities Capital Cost of Money) 

Thomas W. Maxwell, CPA. This rate will be applicable for 
WSDOT Agreements and Local Agency Contracts in Washington only. This rate may 
be subject to additional review if considered necessary by WSDOT. Your ICR must be 
updated on an annual basis.   
 
Costs billed to agreements/contracts will still be subject to audit of actual costs, based 
on the terms and conditions of the respective agreement/contract. 
 
This was not a cognizant review.  Any other entity contracting with the firm is 
responsible for determining the acceptability of the ICR. 
 
If you have any questions, feel free to contact our office at (360) 705-7019 or via email 
consultantrates@wsdot.wa.gov. 

Regards;
 
 
 
ERIK K. JONSON 
Contract Services Manager 
 
EKJ:ah 
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August 25, 2021 

Cooper Zietz Engineers, Inc. dba Akana  
6400 SE Lake Road, Suite 270 
Portland, OR 97222
 
 
Subject:  Acceptance FYE 2020 ICR  Audit Office Review 

Dear Bernie Egan: 

20 Indirect Cost Rate (ICR) as follows: 

 Home Rate: 141.91% of direct labor 
 Field Rate: 126.39% of direct labor 

This rate will be applicable for WSDOT Agreements and Local Agency Contracts in 
Washington only. This rate may be subject to additional review if considered necessary 
by WSDOT. Your ICR must be updated on an annual basis. 

Costs billed to agreements/contracts will still be subject to audit of actual costs, based 
on the terms and conditions of the respective agreement/contract. 

This was not a cognizant review.  Any other entity contracting with your firm is 
responsible for determining the acceptability of the ICR. 

If you have any questions, feel free to contact our office at (360) 705-7019 or via email 
consultantrates@wsdot.wa.gov.

Regards;

 

ERIK K. JONSON 
   Contract Services Manager 

EKJ:ah 
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Exhibit G 

Exhibit G-1(a) 

Exhibit G-1(b) 

Exhibit G-2 
Primary Covered Transactions 

Exhibit G-4 

Agreement Number: 

Exhibit 

Town of Eatonville

21145



Exhibit G- a  Certi cation of Consultant

whose address is 

a) Employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration,

to solicit or secure this AGREEMENT;

b) Agreed, as an express or implied condition for obtaining this contract, to employ or retain the services of

for me or the above CONSULTANT) any fee, contribution, donation, or consideration of any kind for, or in
connection with, procuring or carrying out this AGREEMENT; except as hereby expressly stated (if any);

and the Federal Highway Administration, U.S. Department of Transportation in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Consultant (Firm Name) 

Signature ( ut ori e  ial o  Consultant) Date 

Agreement Number: 

Exhibit 

KPG Psomas Inc.

2502 Jefferson Avenue Tacoma WA 98402

WA State Department of Transportation

KPG Psomas Inc.

3/31/2022

21145



Exhibit G- b  Certi cation of
I hereby certify that I am the: 

Other 

of the , and 

with obtaining or carrying out this AGREEMENT to: 

of any kind; except as hereby expressly stated (if any):

and the Federal Highway Administration, U.S. Department of Transportation, in connection with this 
AGREEMENT involving participation of Federal-aid highway funds, and is subject to applicable State and 
Federal laws, both criminal and civil. 

Signature Date 

Agreement Number: 

Exhibit 

Town of Eatonville

Certified Authority

Town of Eatonville  KPG Psomas Inc.

WA Dept of Transportation

21145



Exhibit G- Certi cation Regarding Debarment Suspension and ther
Responsibility Matters - Primary Covered Transactions 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under
a public transaction; violation of Federal or State anti-trust statues or commission of embezzlement,

stolen property;

C. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b)

transactions (Federal, State and local) terminated for cause or default.

such prospective participant shall attach an explanation to this proposal.

Consultant (Firm Name) 

Signature ( ut ori e  ial o  Consultant) Date 

Agreement Number: 

Exhibit 

KPG Psomas Inc.

3/31/2022

21145



Exhibit G-  Certi cation Regarding the Restrictions of the se of Federal Funds
for Lobbying 

knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any

with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan,
the entering into of any cooperative AGREEMENT, and the extension, continuation, renewal, amendment,

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for

Federal contract, grant, loan or cooperative AGREEMENT, the undersigned shall complete and submit
Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

for each such failure.

and that all such sub-recipients shall certify and disclose accordingly.

Consultant (Firm Name) 

Signature ( ut ori e  ial o  Consultant) Date 

Agreement Number: 

Exhibit 

KPG Psomas Inc.

3/31/2022

21145



Exhibit G-  Certi cate of Current Cost or Pricing Data

representative in support of * are accurate, complete, and current 
**as of . 

Firm: 

Signature Title 

Date of Execution***: 

*
**Insert the day, month, and year, when price negotiations were concluded and price AGREEMENT was reached.
***Insert the day, month, and year, of signing, which should be as close as practicable to the date when the price negotiations were concluded and the
contract price was agreed to.

Agreement Number: 

Exhibit 

     April 1, 2022
 SR 161/Washington Ave Streetscapes Ph 2

KPG Psomas Inc.

Vice President

21145



Exhibit H 
Liability Insurance Increase 

To Be Used Only If Insurance Requirements Are Increased 

and Insurance of this Agreement is amended to $ . 

The CONSULTANT shall provide Professional Liability insurance with minimum per occurrence limits in the 
amount of $ . 

Such insurance coverage shall be evidenced by one of the following methods: 

Self-insurance through documentation of a separate fund established exclusively for the payment of professional 
liability claims, including claim amounts already reserved against the fund, safeguards established for payment 

those funds. 

to the Federal Highway Administration (FHWA) for approval to increase the minimum insurance limit. 

If FHWA approval is obtained, the AGENCY may, at its own cost, reimburse the CONSULTANT for the additional 

. 
• Include all costs, fee increase, premiums. 
• This cost shall not be billed against an FHWA funded project. 

Agreement Number: 

Exhibit H Page 1 of 1 

N/A

N/A

N/A

21145
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Exhibit I 
Alleged Consultant Design Error Procedures 

nature that exceeds the accepted standard of care. In addition, it will establish a uniform method for the resolution 
and/or cost recovery procedures in those instances where the agency believes it has suffered some material damage 
due to the alleged error by the consultant. 

project manager to notify the Director of Public Works or Agency Engineer regarding the potential design 
error(s). For federally funded projects, the Region Local Programs Engineer should be informed and 
involved in these procedures. (Note: The Director of Public Works or Agency Engineer may appoint an 
agency staff person other than the project manager, who has not been as directly involved in the project, 
to be responsible for the remaining steps in these procedures.) 

After discussion of the alleged design error(s) and the magnitude of the alleged error(s), and with the 

If it is determined that there is a need to proceed further, the next step in the process is for the project 
manager to contact the consultant regarding the alleged design error(s) and the magnitude of the alleged 
error(s). The project manager and other appropriate agency staff should represent the agency and the 
consultant should be represented by their project manager and any personnel (including sub-consultants) 
deemed appropriate for the alleged design error(s) issue. 

error(s), there are three possible scenarios: 

• It is determined via mutual agreement that there is not a consultant design error(s). If this is the case, 
then the process will not proceed beyond this point. 

• It is determined via mutual agreement that a consultant design error(s) occurred. If this is the case, 
then the Director of Public Works or Agency Engineer, or their representatives, negotiate a settlement 
with the consultant. The settlement would be paid to the agency or the amount would be reduced from 

took place. The agency is to provide LP, through the Region Local Programs Engineer, a summary 
of the settlement for review and to make adjustments, if any, as to how the settlement affects federal 

• There is not a mutual agreement regarding the alleged consultant design error(s). The consultant may 

Engineer for review. If the Director of Public Works or Agency Engineer, after review with their legal 

Agreement Number: 

Exhibit I Page 1 of 2 

21145



Step 5 Forward Documents to Local Programs 
For federally funded projects all available information, including costs, should be forwarded through the 
Region Local Programs Engineer to LP for their review and consultation with the FHWA. LP will meet 
with representatives of the agency and the consultant to review the alleged design error(s), and attempt 

for legal interpretation. LP will also identify how the alleged error(s) affects eligibility of project costs 
for federal reimbursement. 

• If mutual agreement is reached, the agency and consultant adjust the scope of work and costs 

of federal participation in the agreed upon resolution of the issue. 

• If mutual agreement is not reached, the agency and consultant may seek settlement by arbitration 
or by litigation. 

Agreement Number: 

Exhibit I Page 2 of 2 
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Exhibit J 
Consultant Claim Procedures 

The purpose of this exhibit is to describe a procedure regarding claim(s) on a consultant agreement. The following 

This exhibit will outline the procedures to be followed by the consultant and the agency to consider a potential 
claim by the consultant. 

• Any correspondence that directed the consultant to perform the additional work;

• Timeframe of the additional work that was outside of the project scope;

the additional work; and

• Explanation as to why the consultant believes the additional work was outside of the agreement 
scope of work. 

Director of Public Works or Agency Engineer to determine if the Agency agrees with the claim. If the 

recommendation for federal participation in the claim to the WSDOT Local Programs through the Region 
Local Programs Engineer. If the claim is not eligible for federal participation, payment will need to be from 
agency funds. 

If the Agency project manager, Director of Public Works or Agency Engineer, WSDOT Local Programs 

backup documentation to the consultant to either supplement the agreement, or create a new agreement 

the agreement is subject to audit. No further action in needed regarding the claim procedures. 

Agreement Number: 

Exhibit J Page 1 of 2 

21145



for the Director of Public Works or Agency Engineer that included the following: 

• Copy of information supplied by the consultant regarding the claim; 

• Any correspondence that directed the consultant to perform the additional work;

with the additional work;

claim(s);

• Explanation to describe what has been instituted to preclude future consultant claim(s); and 

• Recommendations to resolve the claim. 

The Director of Public Works or Agency Engineer shall review and administratively approve or disapprove 
the claim, or portions thereof, which may include getting Agency Council or Commission approval (as 
appropriate to agency dispute resolution procedures). If the project involves federal participation, obtain 

is not eligible for federal participation, payment will need to be from agency funds. 

and rationale utilized for the decision. 

The agency shall write the supplement and/or new agreement and pay the consultant the amount 

Agreement Number: 
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