
  
 

APPLICATION GUIDELINES FOR LODGING TAX FUNDS  

INTRODUCTION: 

The Revised Code of Washington (RCW) provides authority for cities to adopt a lodging tax of up to 
4% of lodging charges made by hotels and motels. Town of Eatonville receives lodging tax funding 
and invests these revenues in community events and projects that attract visitors and tourism dollars to 
Eatonville. 

RCW 67.28.080 allows the use of lodging tax revenues in either of two categories below: 
“Tourism promotion” means activities, operations, and expenditures designed to increase tourism, 
including but not limited to advertising, publicizing, or otherwise distributing information for the 
purpose of attracting and welcoming tourists; developing strategies to expand tourism; operating 
tourism promotion agencies; and funding the marketing of or the operation of special events and 
festivals designed to attract tourists. 

“Tourism-related facility" means real or tangible personal property with a usable life of three or more 
years, or constructed with volunteer labor that is: (a)(i) Owned by a public entity; (ii) owned by a 
nonprofit organization described under section 501(c)(3) of the federal internal revenue code of 1986, 
as amended, a business organization, destination marketing organization, main street organization, 
lodging association, or chamber of commerce; and (b) used to support tourism, performing arts, or to 
accommodate tourist activities. 

Application Requirements: 
RCW 67.28.1816 requires applicants applying for any use of lodging tax revenues must now provide 
estimates of how any moneys received will result in increases in the number of people travelling for 
business or pleasure on a trip: 

1. Away from their place of residence or business and staying overnight in paid 
accommodations; 

2. To a place fifty miles or more one way from their place of residence or business for the day 
or staying overnight; or 

3. From another country or state outside their place of residence or their business. 
 
Reporting Requirements: 
RCW 67.28.1816 also requires recipients of lodging tax funds must report to the Town describing the 
actual number of people travelling for business or pleasure on a trip: 
1. Away from their place of residence or business and staying overnight in paid 
accommodations; 
2. To a place fifty miles or more one way from their place of residence or business for the day 
or staying overnight; or 
3. From another country or state outside their place of residence or their business.  

Timeline: 

Deadline to submit application and proposal to Town- 60 Days before the event.  
  Lodging Tax Advisory Committee - Application Review  
  Lodging Tax Advisory Committee - Applicant Interviews, if needed 
  Town notifies applicants of funding, and begins contract administration process for each  
  agency 
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APPLICATION FOR LODGING TAX FUNDS 

ORGANIZATION/AGENCY INFORMATION 
 

_______________________________________ ________________________________ 
Organization/Agency Federal Tax ID Number 
 
_______________________________________ ________________________________ 
Contact Name   Title 

________________________________________________________________________________ 
Mailing Address                                             City                     State       Zip 
 
_________________      ________________       _________________________________________ 
            Phone                   Fax                                          Email Address 

 Tourism-Related Facility  
 Events/Festivals: __________________________________________________________
       Name of Event/Festival                       Location Date 
 Non-profit (Attach copy of current non-profit corporate registration with WA Secretary of State)  

 Public Agency 

Amount Requested: $ ____________________________ 

CERTIFICATION 

I hereby state on behalf of _________________________________________________ that: 
Organization/Agency Name 

Tourism Promotion Activities or Tourism-Related Facilities: 

 This is an application for a contract with the Town of Eatonville and, if awarded, my 
organization/agency intends to enter into a Municipal Services Contract with the Town of 
Eatonville. 

Events/Festivals: 

 The applicant has, or can obtain, general liability insurance in an amount commensurate with the 
exposure of the event/festival. 

 I understand the Town of Eatonville will only reimburse those costs actually incurred by my 
organization/agency and only after the service is rendered, paid for if provided by a third party, 
and a signed Request for Reimbursement form has been submitted to the Town, including copies 
of invoices and payment documentation. 

 
________________________________   ________________________________   ____________ 

                       Signature              Printed Name    Date 
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SUPPLEMENTAL QUESTIONS 

Description of tourism-related activities or event:  
__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 
1. Provide an estimate of the number of participants who will attend the event/activity 

in each of the following categories: 
 Stay overnight in paid accommodations away from their place of residence or 

business: ______ 
 Stay overnight in unpaid accommodations (with friends or family) and travel 50 miles 

or more one way from their place of residence or business: ______ 
 Stay for the day only and travel more than 50 miles or more one way from their place 

of residence or business: ______ 
 Attend but are not included in one of the categories above: ______ 
 Estimated number of participants in any of the above categories that attend from out-

of-state (includes other countries): ______ 
 
How will the funds received increase the number of people traveling for business or 
pleasure on a trip? 
________________________________________________________________________ 

________________________________________________________________________ 

2. How do services promote and enhance tourism for the Town of Eatonville? 
Describe the tourism promotion impact on the economy of the Town of Eatonville, 
specifically lodging, food service sectors, and community facilities. Provide copies of 
proposed promotional material. 

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 

 
3. Describe how you will encourage support of Eatonville businesses, restaurants, and 

retail: 

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 

 
4. Will the Mill Village Motel be a host hotel for the event? YES      NO  

5. What is the targeted age group(s)? ___________________________________________ 

6. Describe community appeal and/or support: 

________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________   
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7. Do you rely solely on LTAC Funds from the Town of Eatonville? YES   NO   
 Provide an itemized list identifying each type of expenditure to be reimbursed 

 ____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

 
8. Identify your top 5 sources of revenue: 

a) ___________________________________________  $ __________________ 
b) ___________________________________________  $ __________________ 
c) ___________________________________________  $ __________________ 
d) ___________________________________________  $ __________________ 

 
9. Do you plan to become self-funded? YES   NO  

IF YES:  Include your plan to become self-funded.  
 Include progress to date to become self-funded. 

 
10. Have you received town funds in the past? YES  NO   

 
11. Is this application for new funds? YES  NO  

        Increased funds? YES  NO  

12. If you answered YES to increased funds, describe the reason for the increase: 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

13. Event Location: __________________________________________________________ 

14. Date(s) of event: __________________________________________________________ 

15. Single of multi-day event: __________________________________________________ 

16. Projected attendance: _____________________________________________________ 

SUBMITTAL INSTRUCTIONS 

APPLICATION DEADLINE: 60 Days Before Event  

REQUIRED DOCUMENTS: 
1. Application and Supplemental Questions: 

 Original (signed) 
 Brochures and Other Materials: 

 Include any copies that you have. 
2. A copy of your agency’s current non-profit corporate registration with the Washington 

 Secretary of State. A copy of the online record is sufficient. 
3.  An itemized budget in the amount you are requesting from the Town. As an example, if 

 you are requesting $1,000 in LTAC funds from the Town, provide detail about what the 
 $1,000 will pay for. 

 SUBMIT TO:  Town of Eatonville 
    PO Box 309 
    Eatonville, WA  98328 


