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VIA EMAIL ONLY – sabrinahenner@bobbarker.com  
NO HARD COPY TO FOLLOW 
 
Sabrina Henner 
Bob Barker Company, Inc. 
7925 Purfoy Rd.  
Fuquay Varina, NC  27526 
 
 
Re: Notification of Contract Establishment 
 Products & Supplies for Correctional Facilities - SW 
 State Contract Number: 4400032162 T-Number: 93040 
  
 
Dear Ms. Henner: 
 
This is official notification that the Office of State Procurement (OSP) has established the above 
referenced contract with your company based on Master Agreement 4400036123 and the enclosed fully 
executed Participating Addendum.  The contract shall be effective until December 18, 2025, unless 
otherwise terminated in accordance with the termination provision(s) of the contract.   

 
Bob Barker Company, Inc. shall submit detailed contract usage reports quarterly to the State 
Procurement Analyst (SPA) for the state contract in accordance with the below schedule. Initiation and 
submission of the quarterly reports to the SPA is the responsibility of the Contractor without prompting or 
notification by the SPA. If these reports are not submitted in a timely manner, OSP shall have the right to 
terminate the state contract. 
 
The specific usage report content, scope, and format requirements are available on the OSP website under 
Vendor Resources/Vendor Forms: https://www.doa.la.gov/doa/osp/vendor-resources/.  
 
In addition, the person's name who compiled the report and their contact information shall be provided. 
OSP reserves the right to request copies of any purchase orders issued against the state contract. The 
usage reports shall be submitted utilizing this format or an equivalent format that has been pre-approved 
by OSP. Schedule for submittal of usage reports:  
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Quarter   Reporting Period    Due Date 
First Quarter   July 1 through September 30   October 31 
Second Quarter   October 1 through December 31   January 31 
Third Quarter   January 1 through March 31   April 30 
Fourth Quarter   April 1 through June 30    July 31 

 
Bob Barker Company, Inc. shall pay a 1% administrative fee to OSP in exchange for the management and 
facilitation of the contract.  The calculation of the administrative fee includes any entity receiving contract 
pricing resulting from the awarded contracts. The administrative fees shall be submitted quarterly and 
shall be based on the total net (gross sales minus returns, credits and deductions) sales to entities located 
in the State of Louisiana through the state contract. Initiation and submission of the administrative fees to 
OSP is responsibility of the Contractor without prompting or notification by the SPA. If these 
administrative fees are not submitted in a timely manner, OSP shall have the right to terminate the state 
contract.  
 
The check is to be made payable to:  Louisiana DOA-Office of State Procurement. The check is to be 
mailed or sent through a courier service to the following address: Office of State Procurement, Attn: OSP 
Receivables Specialist, 1201 North 3rd Street, Claiborne Building - Suite 2-160, Baton Rouge, LA  
70802. The calculation of the administrative fees shall begin immediately upon execution of the contract, 
and payment shall be made in accordance with the following schedule: 
 

Quarter   Payment Period    Due Date 
First Quarter   July 1 through September 30   October 31 
Second Quarter   October 1 through December 31   January 31 
Third Quarter   January 1 through March 31   April 30 
Fourth Quarter   April 1 through June 30    July 31 

 
 
NOTE:  BOB BARKER COMPANY, INC.  SHALL INDICATE STATE CONTRACT NUMBER 
4400032612 ON THE REMITTANCE.  WHEN SUBMITTING ONE REMITTANCE FOR MORE 
THAN ONE CONTRACT, THE CONTRACTOR SHALL INDICATE ALL STATE CONTRACT 
NUMBERS AND THE AMOUNT FOR EACH. 
 
Enclosed is a copy of the state contract and fully executed Participating Addendum. If you have 
designated certain vendors as authorized distributors for the contract, it will be your responsibility as the 
prime contractor to send a copy of the state contract to each distributor. Prior approval from this office 
must be obtained before any additional distributors may be added to the state contract.  
 
 
If you have any questions concerning the above referenced contract, please contact me at 225-342-4820 
or by email at emaly.tran@la.gov. 
 
 
Sincerely, 
 
 
 
Emaly Tran 
State Procurement Analyst 
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