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TENANT APPLICATION INSTRUCTIONS

Welcome to ASIAN, Inc., a non-profit organization dedicated to provide safe, well-maintained affordable housing rental opportunities in the City and County of San Francisco, California. In order to begin the application process, you will need to complete the attached application.

Circle the box of ONLY one (1) Property Address and Unit Size for which you are applying:

	Property Address
	P/E/L
	Studio
	1 Bdrm.
	2 Bdrm.
	3 Bdrm.
	4 Bdrm.

	421 Turk Street (P)
	P/E/L
	
	OPEN
	CLOSED
	CLOSED
	

	450 Ellis Street
	P/E/L
	CLOSED
	OPEN
	
	
	

	518 Minna Street (P)
	E/L
	
	
	CLOSED
	CLOSED
	

	525 O’Farrell Street (P)
	P/E/L
	OPEN
	
	
	
	

	575 Eddy Street (P)
	P/E/L
	OPEN
	CLOSED
	
	
	

	735 Ellis Street
	E/L
	OPEN
	CLOSED
	
	
	

	1738 Mission Street
	_

	
	CLOSED
	
	CLOSED
	OPEN

	2300 Van Ness Avenue
	P/E/L
	
	OPEN
	CLOSED
	CLOSED
	OPEN



X:	 Not Applicable 
OPEN: Currently accepting applications for the WAITING LIST  
CLOSED: Waiting list closed 	
(P): Parking garage available   (E): Elevator available   (L): Laundry room on premises

If you would like to apply for other properties, you may print out additional application forms from our website at: 

http://www.asianinc.org/properties

A. 
B. 

In order for your application to be pre-approved and place on the waiting list, you and your household must qualify under the Income Limits and Occupancy Standards as follows:

	421 Turk Street
SF, CA 94102
	1 Person
	2 Person
	3 Person
	4 Person

	1 Bedroom
Rent $866
TCAC 40%
and
MOH 50%
	Minimum
Income
	20784
	20784
	20784

	
	Maximum
Income
	34000
	38850
	43700

	
	
	
	
	

	421 Turk Street
SF, CA 94102
	1 Person
	2 Person
	3 Person
	4 Person

	1 Bedroom
Rent $911
TCAC 45%
and
MOH 50%
	Minimum
Income
	21864
	21864
	21864

	
	Maximum
Income
	34000
	38850
	43700

	
	
	
	
	

	421 Turk Street
SF, CA 94102
	2 Person
	3 Person
	4 Person
	5 Person
	6 Person

	2 Bedroom
Rent $1014
TCAC 40%
and
MOH 50%
	Minimum
Income
	24336
	24336
	24336
	24336

	
	Maximum
Income
	38850
	43700
	48550
	52450

	
	
	
	
	
	

	421 Turk Street
SF, CA 94102
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person

	3 Bedroom
Rent $1016
TCAC 35%
and
MOH 50%
	Minimum
Income
	24384
	24384
	24384
	24384

	
	Maximum
Income
	38920
	43225
	46690
	50155

	
	
	
	
	
	

	421 Turk Street
SF, CA 94102
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person

	3 Bedroom
Rent $1107
TCAC 40%
and
MOH 50%
	Minimum
Income
	26568
	26568
	26568
	26568

	
	Maximum
Income
	43700
	48550
	52450
	52450

	



	
	
	
	
	

	421 Turk Street
SF, CA 94102
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	3 Bedroom
Rent $1107
TCAC 45%
and
MOH 50%
	Minimum
Income
	26568
	26568
	26568
	26568
	26568

	
	Maximum
Income
	43700
	48550
	52450
	56350
	


	
	
	

	450 Ellis Street
SF, CA 94102
	1 Person
	2 Person

	Studio
Rent $900
MOH 50%
	Minimum
Income
	

	
	Maximum
Income
	

	
	
	

	450 Ellis Street
SF, CA 94102
	1 Person
	2 Person

	Studio
Rent $1100
MOH 80%
	Minimum
Income
	

	
	Maximum
Income
	

	
	
	

	450 Ellis Street
SF, CA 94102
	1 Person
	2 Person
	3 Person

	1 Bedroom
Rent $1200
MOH 50%
	Minimum
Income
	
	

	
	Maximum
Income
	
	

	
	
	
	

	450 Ellis Street
SF, CA 94102
	1 Person
	2 Person
	3 Person

	1 Bedroom
Rent $1400
MOH 80%
	Minimum
Income
	
	

	
	Maximum
Income
	
	

	
	
	
	

	518 Minna Street
SF, CA 94103
	2 Person
	3 Person
	4 Person
	5 Person
	6 Person

	2 Bedroom
Rent $1249
VL - HCD
TCAC 50%
SFRA  60%
	Minimum
Income
	29976
	29976
	29976
	29976

	
	Maximum
Income
	45250
	50900
	56550
	61050

	
	
	
	
	
	

	518 Minna Street
SF, CA 94103
	2 Person
	3 Person
	4 Person
	5 Person
	6 Person

	2 Bedroom
Rent $1249
L - HCD
TCAC 50%
SFRA  60%
	Minimum
Income
	29976
	29976
	29976
	29976

	
	Maximum
Income
	46600
	52450
	58250
	62900

	
	
	
	
	
	

	518 Minna Street
SF, CA 94103
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	3 Bedroom
Rent $1373
VL - HCD
TCAC 50%
SFRA  60%
	Minimum
Income
	32952
	32952
	32952
	32952
	32952

	
	Maximum
Income
	50900
	56550
	61050
	65600
	70100

	
	
	
	
	
	
	

	518 Minna Street
SF, CA 94103
	3 Person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	3 Bedroom
Rent $1373
L - HCD
TCAC 50%
SFRA  60%
	Minimum
Income
	32952
	32952
	32952
	32952
	32952

	
	Maximum
Income
	52450
	58250
	62900
	67600
	72250

	
	
	
	

	525 O’Farrell Street
SF, CA 94102
	1 Person
	2 Person
	3 Person

	Studio
Rent $750
VL - HCD
HOME 50%
	Minimum
Income
	19800
	19800

	
	Maximum
Income
	34000
	38850

	
	
	
	

	525 O’Farrell Street
SF, CA 94102
	1 Person
	2 Person
	3 Person

	Studio
Rent $750
VL – HCD
HOME 60%
	Minimum
Income
	19800
	19800

	
	Maximum
Income
	39600
	45250

	
	
	
	

	525 O’Farrell Street
SF, CA 94102
	1 Person
	2 Person
	

	Studio
Rent $750
[bookmark: _GoBack]L – HCD
HOME 60%
	Minimum
Income
	19800
	19800

	Studio
Rent $750
L – HCD
HOME 60%
	Maximum
Income
	40750
	46600



You have two (2) options by which to submit your completed and signed tenant application:

1) By mailing it to:
 
ASIAN, Inc. 
c/o Property Management Department
1167 Mission Street, 4th Floor
San Francisco, CA  94103

2) OR by hand-delivering it to the address above, Monday through Friday, between 9:00 a.m. and 4:30 p.m.

After submitting your application, please allow six (6) to seven (7) weeks for a letter mailed to you with the status of your application.

NOTE: Tenant Applications will not be accepted if white-out is used, or it is sent it via fax or e-mail. If you make a mistake, cross it out and write your initials next to it.

If you have any questions, please contact us at (415) 928-5910 during the aforementioned office hours. Thank you.









ASIAN, Inc.
承租人申請表格指引

以下列表提供了可供申請的物業地址及相對應的房間規格，承租人可根據自己的需要做出選擇。例如：
	Property Address
	Studio
	1 Bdrm.
	2 Bdrm.
	3 Bdrm.
	4 Bdrm.

	物業地址
	單間
	1間房
	2間房
	3間房
	4間房

	421 Turk Street (P)
	N/A
	C/U
	C/U
	□
	N/A

	421 Turk Street (P)
	該規格的房間不可申請
	暫不開放提供該規格房間的申請
	暫不開放提供該規格房間的申請
	此規格的房間可供申請
	該規格的房間不可申請


N/A: 該規格的房間不可申請   C/U:  暫不開放提供該規格房間的申請   □:  此規格的房間可供申請  
(P):  提供車庫
如需申請多個物業，請另行在我們的網頁上下載并填寫另外的申請表格。一份表格只可用於申請一個物業。網頁地址： http://www.asianinc.org/properties
指引書背後已給出相對應物業的租金及承租人年收入的限制（包括最低收入和最高收入的限制）。收入依據申請人口數目而定，請承租人務必仔細閱讀。
申請人有以下兩種方式遞交申請表格：
1)  郵寄到辦公室
ASIAN, Inc.
c/o Property Management Department
1167 Mission Street. 4th Floor
San Francisco, CA  94103

2) 本人親自到辦公室遞交申請表格（工作時間：週一到週五，早上九點至下午四點半）
我們在收到您的表格之後，需要六至七周的時間處理您遞交的申請表格。處理完畢之後，我們將會寄信給您說明申請狀態。
注意事項：我們不接受以郵件或傳真形式寄來的申請表格。同時，請勿使用塗改液在申請表上進行塗改。如填寫錯誤，請劃掉錯誤信息，填寫新信息，並在旁邊注上您名字的縮寫。
我們不提供填寫申請表的服務幫助。請申請者自行翻譯并填寫。
如有任何疑問，歡迎致電（415）928-5910。  謝謝！

 (
1167 MISSION STREET, 4
TH
 FL
OO
R
SAN FRANC
ISCO, CA
  
94103
TEL: (415) 928-5910
http://www.asianinc.or
g/properties
)[image: ]





 (
TENANT APPLICATION FORM
)



	PROPERTY ADDRESS:
	 UNIT SIZE(S): 
	DATE:



PART 1  –  HEAD OF HOUSEHOLD’S INFORMATION
	LAST NAME:
	FIRST NAME:
	BIRTHDATE:
	SOCIAL SECURITY NO:

	HOME PHONE:
	CELL PHONE:
	WORK PHONE:
	E-MAIL ADDRESS:

	CURRENT ADDRESS (STREET NAME/CITY/ZIP):



PART 2  –  HOUSEHOLD COMPOSITION
	#
	LAST NAME
	FIRST NAME
	RELATIONSHIP
	BIRTHDATE
	SOCIAL SECURITY NO.
	FULL-TIME STUDENT YES/NO

	1
	

	
	HEAD
	
	
	

	2
	

	
	
	
	
	

	3
	

	
	
	
	
	

	4
	

	
	
	
	
	

	5
	

	
	
	
	
	

	6
	

	
	
	
	
	


	
PART 3  –  ANNUAL “GROSS” HOUSEHOLD INCOME
	#
	MONTHLY WAGES
	MONTHLY SSA/ PENSION
	MONTHLY PUBLIC ASSISTANCE
	MONTHLY EXPECTED ASSETS (10%)
	MONTHLY OTHER INCOME
	TOTALS

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	SUB TOTAL: (ADD ALL YOUR MONTHLY INCOME ABOVE)

	

	TIMES TWELVE MONTHS:
	X 12

	ANNUAL GROSS HOUSEHOLD INCOME: (IF THIS BOX IS EMPTY YOUR APPLICATION WILL BE DENIED) 
	




PART 4  –  CURRENT EMPLOYMENT
	1
	 EMPLOYER NAME:


	PHONE:

	SUPERVISOR:

	HOW LONG WITH THIS EMPLOYER?


	
	EMPLOYER ADDRESS:


	CITY:
	STATE:
	ZIP:

	2
	EMPLOYER NAME:


	PHONE:

	SUPERVISOR:

	HOW LONG WITH THIS EMPLOYER?


	
	EMPLOYER ADDRESS:


	CITY:
	STATE:
	ZIP:



PART 5  –  TWO YEARS OF RENTAL HISTORY
	
1
	YOUR FORMER ADDRESS:



	MONTHLY RENT:


	
	CITY/ STATE/ ZIP:


	HOW LONG HAVE YOU BEEN A TENANT:


	
	LANDLORD/ MANAGER NAME:


	LANDLORD/ MANAGER’S PHONE # OR ADDRESS:


	
	REASON FOR MOVING:



	
2
	YOUR FORMER ADDRESS:


	MONTHLY RENT:


	
	CITY/ STATE/ ZIP:


	HOW LONG HAVE YOU BEEN A TENANT:


	
	LANDLORD/ MANAGER NAME:


	LANDLORD/ MANAGER’S PHONE # OR ADDRESS:


	
	REASON FOR MOVING:



	
3
	YOUR FORMER ADDRESS:


	MONTHLY RENT:


	
	CITY/ STATE/ ZIP:


	HOW LONG HAVE YOU BEEN A TENANT:


	
	LANDLORD/ MANAGER NAME:


	LANDLORD/ MANAGER’S PHONE # OR ADDRESS:


	
	REASON FOR MOVING:





PART 6  –  PERSONAL REFERENCE INFORMATION
	REFERENCE NAME:


	PHONE NUMBER:

	ADDRESS:


	HOW LONG HAVE YOU KNOWN HIM/ HER:



PART 7  –  SECTION 8 VOUCHER OR OTHER RENTAL ASSISTANCE
	DO YOU RECEIVE SECTION 8 ASSISTANCE? IF YES, COMPLETE THE REST OF THIS SECTION.   YES: _____  / NO: _____
            

	COUNSELOR’S NAME/ TELEPHONE NO./ ADDRESS:


	VOUCHER AMOUNT:


	RECERTIFICATION DATE:





Applicants who possess rental assistance must provide a copy of their subsidy letter or Section 8 voucher.

NOTE:   No pianos, organs, waterbeds or pets are allowed.

In compliance with the Fair Credit Reporting Act, we are informing you that information as to your character, general reputation and mode of living is verified. The facts set forth in this application are true and complete. You as the prospective tenant agree that a complete investigation of all on this application will not constitute invasion of privacy. I am aware of and extend the privilege to the ASIAN, Inc. to obtain credit reports and/ or character reports as necessary. I understand that any misrepresentations will be sufficient cause for dismissal or voiding of this application. I agree to all the above and sign this of my own volition.




SIGNED BY:					           
HEAD OF HOUSEHOLD					DATE


	FOR OFFICE USE ONLY

	APPLICATION PRE-APPROVAL
	PROPERTY MANAGER APPROVAL
	COMPLIANCE MANAGER 

	



30% AMI       50% AMI   

35% AMI       60% AMI   

40% AMI       NSI             

45% AMI       _________ 
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