First Last Name 
Your City, Country
Your Email


Date


(Principal/ Hiring Manager Name)
(School District Name/ School Name)
(School Address)


Dear (Principal/Hiring Manager),

I am writing to express my interest in the [Subject/Grade] teaching position at [School Name] for the upcoming academic year. I am a licensed teacher with [X] years of full-time experience teaching [subject/grade level] in [Country]. I am passionate about creating engaging learning experiences, supporting diverse learners, and contributing positively to school communities.

I am eligible for the J-1 Teacher Visa, which allows qualified international educators to teach in the United States for up to 3–5 years. I plan to apply with Spirit Cultural Exchange, a U.S. Department of State designated sponsor for the J-1 Teacher Program. Spirit can provide all required forms, guidance, and compliance support, making the process straightforward for your HR team.

In my previous roles, I have successfully [mention 1–2 key accomplishments such as improving student performance, leading initiatives, creating innovative lessons, mentoring students, etc.]. I bring strong classroom management skills, a commitment to student-centered instruction, and a passion for cultural exchange.

I have attached my resume, foreign credential evaluation, and letters of recommendation for your review. I would welcome the opportunity to discuss how my experience and teaching philosophy align with the needs of your school.

Thank you for your time and consideration. I look forward to the opportunity to contribute to your team.


Sincerely,
[Your Name]




	
	First Last Name
International Teacher
	

	Contact
City/Country
Phone
Email
	Objective
Experienced and licensed educator with X years of full-time teaching experience in [Subjects/Grades]. Skilled in classroom management, differentiated instruction, and cross-cultural communication. Seeking a full-time teaching position as a J-1 Teacher Program Participant in the United States for the 2026–27 school year.


	Education
University Name
University City/Country
Degree Title

Add additional certificates
If applicable


Key Skills
Classroom Management
Lesson Planning
Differentiated Instruction
Student Assessment
Technology Integration
Cross-Cultural Communication
	Experience
JUNE 20XX - PRESENT
Positional Title | School Name

· Describe some key responsibilities. 
· Describe some key responsibilities. 
· Describe some key responsibilities. 

JANUARY 20XX – JUNE 20XX 
Positional Title | School Name

· Describe some key responsibilities. 
· Describe some key responsibilities. 
· Describe some key responsibilities. 

JANUARY 20XX – JUNE 20XX 
Positional Title | School Name

· Describe some key responsibilities. 
· Describe some key responsibilities. 
Describe some key responsibilities. 


	
	References 
Available upon request.



