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LAW AND JUSTICE REGIONAL PROGRAM MANAGER

GENERAL DESCRIPTION

Manages, coordinates, and. provides administrative support to a program area related to. Ia_w,and justice

scientific research oral and wrltten presentation of material management of Iong- and short-term
projects, collection and distribution of information, program evaluation, and extensive work and
consultation with entities in the local, state and federal criminal justice system.

This class spemﬁcation reflects the general concept and intent of the cIassrficatlonf d_'should fiot be

ESS ENTIALIOB FUNCTIONS

Through facilitation and system coordination-

Promotes the learning and practice of systemic, coordinafed, g reform)andpollcy “piaiiifning
among heads of local justice and human services agencies; helps the TCLIC members understand the
significance, content, and process of reform and strategic policy planning. Provrdes TCLJC members with
a structured process for addressing issues; and assists in developing strategic'p
the TCLIC through the interpretation and applicatlon of crimmai Justlce best pra
helpirigithe TCLICmaintain a systémic focus. =% emsdadn g '

Facilitates meetings of groups, boards, committees which may be comprised of elected officials, judges,
municipal and county department heads, and private sector professionals. Facilitates two-way
communication between the TCLIC and dtherjustice and human services programmatic or operational
committees/task forces. Creates agendas and supports Chairs and Co-Chairs in leading agendas when
necessary; address conflicts; and summarizes concepts, progress, and decisions orally and in writing.
Reviews, analyzes, and evaluates deficiencies or difficulties and provides alternatives recommended
course (s) of action.

Presents complex data and information in simplified and easily understood formats using tables, graphs,
or other visual aids; explains theoretical concepts in simplified terms; creates presentations and
documents that can be understood by non-systems persons and uses various instructional approaches
as appropriate to present new concepts or information.

Develops new program areas including; goals and objectives, work tasks, and budgets. Coordinates all
components of projects from beginning to end and meets projects’ requirements such as deadlines,
budget, and quality standards; produces deliverables; maintains a highly organized records system to
provide for documentation of assigned programs.
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ESSENTIAL JOB FUNCTIONS (cont)

Rewews peer-revrewed research hterature, statues, and case law; "'performs‘process andoutcome
islation at th st iteand Io"al leVeIs

ofﬂcrals and the publicin developmg policy and new programs. lt is drs nguis
<D1v15|on Dlrector and Sectlon Manager by the absence of multiplé pr‘ogram f65) "onsrblh’ues ACFOSS dn-




