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LGR 33 REQUESTS FOR ACCOMMODATION UNDER THE ADA 
 

(b) Process for Requesting Accommodation. 
 
(1) Requests.  
 
(A) Requests for accommodation under GR 33 should be made in writing on a 

form provided by the court and submitted to the ADA Coordinator at 
AccessibilitySuperiorCourt@co.thurston.wa.us unless a disability prevents the individual 
from accessing or completing the form. The ADA Coordinator is either the Staff 
Attorney, Court Administrator or the Court Administrator’s designee. The ADA 
Coordinator can assist with completing the form and may be reached by calling the 
Superior Court’s main number. 

 
(3) Local Procedures Allowed. 
 
(A) Consideration. The ADA Coordinator will consider the written materials, 

consult with the person making the request as needed, and will consult with the 
appropriate judge if the requested accommodation would impact proceedings in the 
case. The ADA Coordinator may consult other court staff as appropriate. 

 
(B) Materials. 
 
(i) Distribution. When appropriate, documents and information related to a 

request for accommodation may be distributed to those who were consulted about the 
request or reviewed the response. All responses that materially impact proceedings in 
an active court case will be filed. If the ADA Coordinator believes that distribution needs 
to be broader than provided in this rule, the Court Administrator and the Presiding 
Judge will determine how to distribute the documents. 

 
(ii) Privacy. The ADA Coordinator will not place any unsealed medical records or 

private information in the public court file. 
 
(iii) Keeping Records. The ADA Coordinator will maintain an ADA log of requests 

and responses. Additionally, the ADA Coordinator will keep copies of all requests, 
supporting materials, and responses that are not filed in a court file in a location 
designated by the ADA Coordinator. 

 
(d) Decision. 
 
(1) ADA requests that ask for relief that is typically requested in the form of a 

motion shall be decided by the assigned judicial officer, with appropriate notice and 
court hearings as required by law. Examples of requests that are motions include 
requests to stay or stop proceedings, continue hearings, and adjust deadlines for 
motions or responses. 
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(2) All other decisions will be made promptly in writing by the ADA Coordinator, 
who may consult with judicial officers as needed. 

 
(f) Grievances and Appeals. If a requested accommodation is denied by the 

ADA Coordinator, the person requesting the accommodation may submit a grievance to 
be reviewed by the Court Administrator or their designee. If the grievance is denied by 
the Court Administrator or their designee, the person who filed the grievance may 
appeal the decision to the Presiding Judge or their designee within 15 calendar days 
from the date they received the decision.  

 
(g) Forms and Other Processes. The Superior Court shall develop forms and 

internal processes consistent with GR 33 and this local rule. Current forms and other 
information shall be made available on the Superior Court’s website. 

 
(h) Complaints. A person who is denied a requested accommodation has a right 

to file an ADA complaint with the United States Department of Justice Civil Rights 
Division. 
 
[Adopted effective September 1, 2018; Amended effective September 1, 2022; 
September 1, 2023.]


