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INTRODUCTION

We are excited to provide a device for every Yuma Elementary School District One student. We believe having a
device will help our students learn in the ways they learn best. At the same time, students will be sharpening the
technology skills that are now essential in nearly every aspect of career and life.

Each student’s device will open a new world of learning possibilities. It will also give each student -- and every
parent or guardian -- important new responsibilities. In the pages that follow, we introduce you to student devices,
explain caring for a device, answer some questions you may have, and list the most important rules for using a
device safely.

DISTRIBUTION OF THE DEVICE

e Devices will be distributed each year in the first weeks of the school year.
e Parents/Guardians and students must submit the following forms before the district /school will issue a
device:
o Signed Parent/Student Device Signature Form
o Signed Parent/Student Device Use Agreement

RETURN OF THE DEVICE

e Responsibility for loss or damage of the device is the responsibility of the student and parent.

e Students transferring to another school within the Yuma Elementary School District One (YESD1) must
return the device (including case and power adapter and cable) to the school at which the device was
originally issued. The student will be issued another device from the new school once they have
completed the in-district transfer.

e Students transferring out of or leaving YESD1 during the school year must return the device (including
power adapter and cable) before withdrawing and leaving the school.

DEVICE BASICS

WHAT DO T DO WITH THE DEVICE WHENTM NOT USING IT?

If you are in kindergarten or first grade, you will store the device in your classroom. If you are in grades 2 through
8, you must store the device in a secure manner when you are not using it. Do not place anything on top of the
device when it is stored.

Any electronic device (iPAD, Chromebook, cell phones, etc.) can be a distraction and disrupt the sleep cycle if
used right before bedtime. To discourage late-night, unmonitored use of the device, experts suggest that families
store it and other electronic devices in a common room of the home. Families should identify a central location in
their home where students can store and/or charge the devices.



CARING FOR THE DEVICE

HOW DO T CARE FOR THE DEVICE?

When you are not using the device, keep the case closed to preserve battery life and protect the screen.
Carry the device with two hands when walking. Don’t drop it, throw it, or put heavy objects on it.

Be careful putting the device in your backpack. Never swing or throw a backpack with a device in it.
Keep the device away from food, drinks, or other liquids.

Use only a soft, dry cloth to clean the device. Do not use any cleaning products on it. (Never use window
cleaners, household chemicals or cleaners, ammonia, alcohol or alcohol-based products, or other
abrasives to clean your device. They could remove the special coating and/or scratch the screen.)

Do not use compressed air to clean ports (the little openings on the edges of the device, in which cords
are plugged).

To protect the screen while you are moving through the halls at school, carry the device in front of your
body, and avoid bumping into other students.

Don’t leave a device on the floor or ground, even if it is in a bag or backpack. It could be stepped on and
damaged.

The device must remain free of writing, drawing, stickers or labels that are not district approved.

iPads must remain in the district provided protective case.

HOW DO I CARE FOR THE SCREEN

Be gentle with the device, and especially the screen. You must not:

lean on the screen.

stack books or other heavy objects on top of the device. Limit the amount of pressure applied to the
screen.

bang the device against walls, doors, people, or other objects.

place liquids in a book bag or backpack containing a device.

use sharp objects, pens, or pencils on the screen. It will scratch.

place anything in the device case except the device.

carry many items in your backpack with the device.

HOW DO T CARE FOR CABLES AND CORDS?

Please be careful when you plug a cable or cord into the device. This will prevent damage.
Don’t force a cable or plug into a device.

Use only the district- provided power adapters and extensions with the device.

Label the cable and power adapter with tape that can be easily removed.

Do not write on or make any permanent marks on the cables or power adapter.

HOW DO T TRANSPORT THE DEVICE T0 PROTECT IT FROM THE WEATHER?

Protect the device from weather. Avoid exposing the device to extreme temperatures. Always carry itin a
backpack or bookbag when outside. Also:

Do not leave the device in heat above 95°F. Don'’t leave it in your car or in a backpack on the playground.
Do not leave the device in cold temperatures below 32°F.
Keep the device away from water and extreme humidity.



KEEPING THE DEVICE SAFE

HOW DO T KEEP THE DEVICE SAFE?

A device is a valuable item and could be the target of theft. To make sure this doesn’t happen:

e NEVER LEAVE THE DEVICE UNATTENDED OR UNSUPERVISED. Anytime the device is away from
you and not at home, it is at risk of being stolen.

e Examples of areas that might be unsupervised include: unlocked classrooms, locker rooms, computer
labs, the library/media center, lunchroom, restrooms, hallways, breezeways, athletic fields and
playgrounds.

Do not leave or store the device in a vehicle.
Do not lend the device to another person. You are the only person responsible for the care and security of
your assigned device.

e Do not use the device or allow it to be visible when waiting at a bus stop or when walking around in the
community.

Carry the device to and from school in a school bag or backpack so that it is not visible.
Each device has a unique identification number and district property control tag. Do not remove the tags
or modify the numbers.

e Always shut down and secure the device after use to protect work and information.

IS THEINFORMATION ON MY DEVICE SAFE?

Digital identifications are things like Apple IDs, email addresses, and the usernames and passwords for online
systems, digital content, and Google accounts. They are for your use only. Do not share them with other
students. Also, do not use another person’s username and password.

USING THE DEVICE AT SCHOOL

Your assigned device is for you to do your school assignments. If you are allowed to take the device home you
must bring it to school every day with a fully charged battery. Bring the device to all classes, unless a teacher
specifically tells you not to do so. You are responsible for completing all your schoolwork, even if you leave your
assigned device at home.

IS THE BATTERY FULLY CHARGED?

Students who take devices home must bring the device to school every day with a fully charged battery. If you
don’t charge the battery, you may not be able to participate in classroom learning activities.

WHAT IF THE DEVICE IS BEING REPAIRED?

You may receive a loaner or replacement device, if available, when your assigned device is being repaired. If
there is a delay in assigning a replacement device, your teacher will allow you to complete required coursework
without a device. If your assigned device is not working properly or damaged in some way it must be reported to
the teacher, so that troubleshooting and/or repair may begin as soon as possible.



APPS AND MODIFICATIONS ON THE DEVICE

DISTRICT OWNED APPS

Students will be using Google Apps for Education and other internet resources. Google Apps allows users to
communicate and collaborate effectively in a digital educational environment. The district has created a Google
Apps for Education account and assigned it to you. Google does not collect any personal student information
from this account. The district controls which Google services students can access. At present, Google+ and chat
are turned off for students.

DEVICES ARE YESD ONE PROPERTY

Devices and their contents are the property of Yuma Elementary School District One. District ONE staff members
have access to the Internet history, photos, and other information on the device at any time and may share that
information with your parents or others. You must provide access to the device whenever asked by a district staff
member. If you don’t provide access when asked, you may receive behavior consequences in accordance with
the Student Discipline Handbook. School administrators may randomly select students and ask them to provide
their district-owned device for inspection.

Students in grades 2-8 may be able to take the devices home for learning purposes. All use of the district-owned
device must comply with the Parent/Student Device Use Agreement. You can find this agreement at the end of
this handbook and also online at http://www.yuma.org/index.cfm?plD=15720.

You can use the device to connect to wireless networks anywhere outside the school district, but anytime you use
that device, you must follow district policies. Violations of the Device Use Agreement may result in disciplinary
action.

SOFTWARE AND OPERATING SYSTEM UPDATES

Occasionally, the operating system and apps require updates that keep the device and apps functioning properly
and securely. You must follow district directions for installing any app and operating system updates.

UNAUTHORTZED MODIFICATIONS T0 THE OPERATING SYSTEM; HACKED DEVICES

All District ONE devices are scanned remotely on a regular basis.

Students or families should not:

access the internal parts of the device.

attempt to reconfigure the core operating system.
attempt to self-repair a damaged device.

take a damaged device to a third party for repair.

School or District staff may change individual preference settings as needed.
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