
 

MULTNOMAH UNIVERSITY 

JOB DESCRIPTION 

 

 

POSITION:  Clinical Training Supervisor; Part-time (3 credits/year) 

 

POSITION REPORTS TO: Masters in Counseling Program Director 

 

PRINCIPAL RESPONSIBILITIES:  

 

Objective:  Oversee clinical training and assist with various student and program needs in the Masters of Arts in Counseling (MAC) 

program. 

 

Responsibilities:  

• Manage the Graduate Counseling Practicum and Internship Program within the MAC program.   

• Independently manage relationship with agency sites. 

1. Maintaining communication with Multnomah’s student internship supervisors. 

2. Developing new partnerships with community agencies and future internship sites. 

3. Visiting new sites to establish the relationship and review the site for safety. 

4. Maintaining current relationships with professional counseling personnel in both public and private sites by 

yearly on-site visits and other communications. 

5. Maintaining and upholding legal standards and quality of education at internship sites through supervisor 

training, internship site evaluations, and personal relationships. 

• Oversee, authorize, and run student internship placements and internship evaluations. 

1. Establishing a rapport as advisor with internship students and assist them in identifying their educational and 

practicum/internship goals 

2. Coordinating and oversee the placement of students in practicum and internship experiences 

3. Managing student  placements including maintaining communication with students and cooperating 

supervisors to inform both of placement and maintaining relationship between the site and Multnomah 

University. 

4. Advocating for student interns and documenting the actions taken on behalf of the student. 

5. Providing interpersonal and professional skills training to student interns. 

6. Providing crisis intervention services as needed. 

7. In coordination with on-campus supervisors and the MAC office manager, monitoring the progress and 

paperwork of students.  

 

QUALIFICATIONS: 

Job-Specific Requirements 

• Post graduate degree in related field.  

• Experience working in higher education preferred. 

• Proficiency in MS Office/Windows, word processing, 

spreadsheets, and database management.  

• Strong organizational and problem-solving skills.  

• Strong interpersonal and customer service skills.  

• Strong written and oral communication skill.  

• Strong independent work ethic. 

• Strong boundaries to effectively evaluate students and 

ensure that students are improving. 

Job-Specific Preferences 

• Previous Internship experience. 
• MAC or equivalent degree. 
• LPC or other appropriate license 
• Evidence of cultural competency skills and ability to work 

with diverse student body, staff, and community partners 

strongly preferred. 
 

 

General Employment Requirements 

Because we believe that professionally qualified, committed Christian personnel are key to the operation of a truly Christian college and 

seminary and that not only teachers, but all employees, by the pattern of their lives, serve as role models to our students, the job 

descriptions for all employment positions at Multnomah University contain the following statements relating to required personal 

qualities: 

• Employees will have received Jesus Christ as his/her personal Savior (John 1:12). 

• Employees will be in basic agreement with the institution’s doctrinal statement. 

• Employees will believe that the Bible is God’s Word and standard for faith and daily living (2 Tim. 3:16-17). 

• Employees will be Christian role models in attitude, speech, and actions toward others.  This includes being committed to 

God’s biblical standards for morality and sexual conduct (1 Tim. 4:12; Luke 6:40; Col. 3:17; Titus 2:7-8, 1 Thess. 2:10, 5:22). 

• Employees will be actively involved in a local church. 


